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Hacrosiuee ITonoxkenne paspaboTaHo Ha OCHOBaHMH Koneruryuun Poceuiickoi Denepanuu,
Dezepanbhoro 3akona ot 27 wHions 2006 Nel152-d3 «O [IEPCOHANLHBIX JIaHHBIX», TpyaoBoro
KoJiekca Poccuiickoii Denepanumu, DenepanbHoro 3akona or 27 utong 2006 Nel49-d3 «O6
HHGOPMaIK, HHOPMAIMOHHEIX TEXHOJIOTHAX W 0 3ammTe MHOOPMAIMMY, ITocranopnenus
IIpasutenserra Poccuiickoi Qenepaunn ot 17 HOsAOpa 2007 r. Ne 781 «O6 YTBEpPHKICHUH
[lonoxenns 06 obecneuenun OesomacHocTH nepcoHambHbIX JaHHBIX TIpH HX 00paboTke B
MHPOPMALIHOHHBIX CHCTeMax [ICPCOHANIBHBIX  AHHBIX» H MNPHU3BAHO OOECIICUUTE npaBa u
¢BOOOMY y4aCTHHKOB 06pa3oBaTeLHOrO lipoliecea npu 00paboTKe HX MEPCOHANBHBIX JAHHBIX.

1. Obmue nonokenus

I.1. Ilepconanbuple nanube PaGorHika — CBCACHUA O (aKTaX, COOBITUAX H 0OCTOSTEILCTBAX
KU3HK - PaGoTHuKa, no3Bonsonme HJICHTH(GUIUPOBATL  €ero JIHYHOCTB, HEOOXOMMEBIE
AIMUHHCTDALMM B CBSI3H C TPYNOBBIMH OTHOLICHHSIMI ¢ PabGotHukom wu kacarommecs
PaGotuuka.

1.2. K nepconanbubivM 1anupm Pabotuuka otnocses:

- CBC/ICHMSL, CONCPIXKALMECH B [ACTIOPTE HJIH MHOM AOKYMEHTE, y10CTOBEPAIOILEM JIHYHOCT;

- HHOpManHs, conepskamascs TPyn0BO# KHH:KKe PaGoTHuka;

- HHOpMaIMs, coaepxkamascs B CTPAaXOBOM CBHJIETE/IECTBE TOCYAPCTBEHHOIO MEHCHOHHOIO
CTpaxOBaHHsI;

- CBC/ICHHS, COIEPKALIMECS B IOKYMEHTAX BOMHCKOIO ydera (IIpd X HaIH9MK);

- uHdopmanus o6 oOpa3oBanumu, KBATHQHKAIMH WM HATHYMH CHEIUANLHELX 3HaHMH MIH
[OArOTOBKH;

- HHPOPMALHS O COCTOSHUM 310poBbst Pabothuka (cBeaenus o6 HHBAJIMIHOCTH H T.I.);

- UHH;

“/IOKYMEHTEL,  COJCPXKAIME CBEJCHHs, HEOBXOIUMEIe As npenocrasienus  Paboruuky
FApaHTHH U KOMIEHCAUUH, YCTAHOBICHHBIX ACHCTBYIOUMM 3aKOHOMATE/ILCTBOM (TOKYMEHTBI 0
COCTAaBC CEMBH; JIOKYMEHTHI O COCTOSHHH 3/10pOBbsl NICTEH; JOKYMEHTBI, MOATBEPkKIAONHE
AOUOTHHTE/ILHBIC  TapaHTHH W KOMIEHCALMH 110 ONPE/ENCHHBIM  OCHOBAHHSIM,
NPEIYCMOTPEHHBIM ~ 3aKOHO/1ATEILCTBOM (IOHOPCTBE, HAXOKICHHS B 30He BO3/1€HCTBHUS
PalHalkK B CBA3M ¢ aBapueil Ha YepHoGbuibekoii ADC 1 T.IL); JIOKYMEHTEI 0 GepeMenHocTH
Paboruuusr; noxymentsr o BO3pacTe MaToJeTHUX JIeTei ).

1.3. Bee nepconanbhsie nanmnbie o Paboruuke agMunncTpanus mosxer NOJTYYUTE TOJILKO OT HEro

TICPCOHAILHBIX JIAHHBIX, BTOPOH XPaHHUThCS Y ONeparopa MepCoOHAbHbIX JAaHHLIX B TCYCHME
Cpokd, ykaszanHoro B Cornacuu. B ciyuasx, KOTa  aJMMHHUCTDALMA  MOMKET TOJyqHTE
HEOOXO/IMMBIE IIEPCOHANBHBIE JAHHbBIC Pabornuka Tonbko y Tpernero ML, aJIMMHHCTpALNS
AOIDKHA yBEIOMUTD 06 aToM Paborhuka sapanee n [IOJTYYMTE OT HETO MUCBbMEHHOE COIIacHe.,

1.4. AJMHHHCTpauus o6s3ana COO0IIHUTE PaGotuuky o LENAX, crnocodax M HMCTOYHHKAX
MOMYUCHHsA [EPCOHANBHBIX JAHHBLIX, a4 TaKke o XApaKTepe MOUICKAIMX  MONYYCHHIO
TICPCOHANILHBIX NTAHHBIX M BO3MOMHBIX MOCHENCTBHSIX OTKa3a PaGornuka nate mucemennoe
CoryacHe Ha UX IOJIyYeHHe.

1.5. Tlepconanbueie nannbie Paboruuka spnsiorces KOH(H/ICHIIHATBHOI HHpopManuei u ne
MOTYT OBITh HCIIOIb30BAHbI AIIMHHHCTPANMEH W JTOOBIM HHBIM JINIIOM B JIMYHBIX LE/ISX.

1.6. Ilpu onpenencunn  o6vema W CONCPNKAHHA IEPCOHANBHBIX JaHHBIX PaGoTHuka
AIMHHHCTPAIlHSL  PYKOBOJICTBYETCS Koncturynueit  Poccuiickoi Genepannn,  Tpyaosbim
Kojexcom  Poccumiickoit  Deyepanum, uubMH enepanbubiME  3akonamu 1 HaCTOS MM
[onoxenunem. :

2. Xpanenwue, o6paGorka u LICpe/lava nepcoHaNbHBIX AaHHbIX PaGoTHHKa

2.1. O6paborka [IEPCOHANILHBIX  JIaHHBIX PaGoTHHKA OCYWIECTBIISIETCH  JuIsi  o0ecreyeHus
COOJIIOICHHS 3aKOHOB U HHbBIX HOPMAaTHBHBIX NPABOBBIX AKTOB B LIEJISX CONCHCTBHS PaborHuky B



TPYA0YCTPOHCTRE, 0O0YUYECHHH M NPOJIBHIKCHUH 110 cityxkOe, obecrniedeHus JIMUYHON 0€30M1aCHOCTH
PaGoTHHKa, KOHTpPOJISI KayecTBa M KOJMYECTBA BBINOJHSIEMOHW paloThl, OmIaTel TpyJa,
olecrieueHUs COXPAHHOCTH HMMYIIECTBA, IOJIB30BAHMA JIBIOTAMH, MPEAYCMOTPCHHBIMH
3akoHoaTeibeTBOM Poccuiickoii Deepaliuy U akTaMu aIMUHHCTPALMH.

2.2. TlpaBo fgoctyna K nepcoHallbHbIM JaHHBIM Pa00THHKA HMEIOT:

- pabotHuku Komurera oOpasoBaHHs, MYHHUMIAILHBIX OpPraHoOB YIpaBjleHHs 00pa3oBaHus,
APYTHX  yUpeKAeHud oOpazoBaHus (MpH  HAIMYMM  COOTBETCTBYIOIIMX  MOJHOMOYHIA,
yCTaHOBIECHHBIX  mpukazoMm Komutera  oOpaszoBanusi,  3aBelyrolldid  00pazoBarelibHBIM
YUPEKICHUEM;

- ri1aBHbIi Oyxrantep 00pa3oBaTebHOIO YUPEXKICHHS

- Bpau/mMe1paboTHHK;

- COLMAJILHBIN Ie1aror/euxosor;

- 3aBE/YIOLIMH X035HCTBOM 00pa30BaTEe/IbHOIO YUPEKICHHUS.

2.3. Jlupektop/ 3aMecTHTENH IMpeKTopa 00pa3zoBaTesIbHONO YYpeKACHUS MOTYT MepelaBarh
nepcoHaNbHBIE JlaHHble PaboTHHKA TPeTBHM JIHIAM, TOJIBKO €CJIM 3TO HEOOXOJMMO B LENAX
IpeIyNnpekIeHHs yrpo3bl JKU3HH U 370poBbs PaboTHMKA, a Tak:Ke B Cllydasx, YCTAHOBJIEHHBIX
(enepallbHBIMH 3aKOHAMM.

2.4, Cexperapb/Jlenonpou3BoauTe b:

otopmisier nnpuem Ha paboTy pabOTHHUKOB;

3aI0JIHAET TPYIOBBIE JOTOBOPEI;

BHOCHT 3aIllHCH B TPYJIOBBIC KHHIKKH;

BbI@ET MH(OpPMAIMIO O MEepCOHAIBHBIX JaHHBIX PaGoTHMKA 110 NHCBMEHHOMY 3arpocy
pabOTHHKA MJIM €ro MPEICTABUTEIsI HA OCHOBAHHH HOTApPHAJIBbHO-3aBEPEHHOH JIOBEPEHHOCTH Ha
MOJYYCHHE TaKUX CBEJCHHH O MNpodecCHOHANBHONH [esSTeIbHOCTH pabOTHHKA (CIPaBKH,
BBIITUCKH M3 [PUKA30B, KOIMHM TPYJOBBIX KHHXEK M T.J.). 3alpoc JOJDKEH COJEpkaTh HOMEP
OCHOBHOI'O JIOKYMEHTa, YJOCTOBEPSIOIEro JIHYHOCTH PaOoTHHKAa HJIM €ro 3aKOHHOIO
MpeJICTABUTENS, CBEJICHUSI O JIaTe BbIJAUM YKA3aHHOI'O JIOKYMEHTA M BBLIABIIEM €0 OpraHe H
cOoOCTBEHHOPYUYHYIO NOANUCHL PaboTHHKA MM €ro 3aKOHHOTO MpeJICTaBUTENS.

2.5. I'naBueiit Oyxrajrep UMeeT IIpaBo JOCTYIa K NepCOHATLHBIM JaHHbIM PaboTHHKa B cityuae,
KOIJIa MCIOJIHEHHE MM CBOMX TPY/JOBBIX 00sI3aHHOCTEH MM TPYJIOBBIX 00S3aHHOCTEH
paboTHUKOB OyXrajarepuu 10 OTHOLIEHHIO K PaboTHuky (Hauucinenue 3apabOTHOHM IIaThl,
IPEJIOCTaBICHUE  JIBIOT, YCTAHOBJICHHBIX 3aKOHOJATENBCTBOM)  3aBHCHT  OT  3HAHMs
[epcoHaNIbHBIX JaHHBIX PaboTHHKA. :

2.6. llpm nepenave nepcoHaNbHLIX MAaHHBIX PaboTHMKA JUPEKTOP, JEIONPOU3BOAUTE]b,
raaBHbIH Oyxrantep 00pa3oBaTeNILHOTO YUpeKIeHHs 00s3aHbI:

MpeaynpeuTh JHI, TOMY4YalouMX JaHHY0 HH(GOPMAIUIO, 0 TOM, YTO 3TH JaHHBIE MOTYT ObITh
MCIIOJIL30BaHBI JIMUIB B LEJSX, JUIs KOTOPBIX OHHU COOOIIEHEI,

110TpedOBATEL OT HTUX JIMLL THCBMEHHOE OATBEPHKJICHHE COOIIO/ICHHS 3TOI0 YCIOBHS.

2.7. WUnble npaa, 00A3aHHOCTH, JEeHCTBHA PabOTHMKOB, B TPYJOBBIE 00S3aHHOCTH KOTOPBIX
BXOJIUT 00paboTKa NepcoOHaATBHBIX IaHHbIX PaboTHHKa, onpeenstoTes TpyA0BbIMH JIOrOBOPAMH
U I0JDKHOCTHBIMH MHCTPYKIIHSIMH.

2.8. Bee cpeienus o nepejaye nepcoHaIbHBIX JanHbx Padoruka peructpupytores B Aypnane
ydera mnepejiadyd MepcoHalbHbIX JIaHHBIX padOTHHKOB 00pa30BaTEIBLHOrO YUPEKIACHUA B LENAX
KOHTPOJIS IPAaBOMEPHOCTH MCMOJIB30BAHMS JAHHOH HH(POPMALIMH JIMLIAMH, €€ [10JIyUYHBIIHMH,
2.9. 3aseayroummii o0pa3oBarenbHOrO yupexaeHus o0s3aH MPeAOCTaBISTL [EPCOHATBHYIO
MHPOPMALMIO B COOTBETCTBYIOLIEE TeppHUTOpHalbHOEe ynpasieHue llencuonHoro ¢oujaa
Poccuiickoit @enepauun no Gopme, B nopsiike 1 00beMe, YCTAaHOBICHHOM 3aKOHO/1aTEIbCTBOM
Poccuiickoit Menepanuu.

2.10. PopcTBeHHHUKH M 4lieHbl ceMbH PaboTHHKA HE MMEIOT 11paBa JIOCTYIa K €ro MepcoHalbHbIM
JAdHHBIM.

3. OGs3anHOCTH pabOTHUKOB, MMEIOLIUX JOCTYIl K MEPCOHATLHBLIM JaHHLIM PaboTHHKA, 10 MX
XpaHEHHUIO U 3aluTe.



3.1. PaboTHHKH, HMEIOLINE IOCTYII K NIEPCOHAILHBIM JIaHHbIM PaboTHHKA, 003aHbI:

3.1.1. He coobware nepcoHaibHbIc AaHHble PaboTHHKA TpeThel cTopoHe 6e3 ero MUChbMEHHOro
corjlacus, KpoMme Cliydaes, KOrjla B COOTBETCTBUH C (peepalbHBIMU 3aKOHAMM TAKOI'O COIJIACHsl
He Tpebyercs;

3.1.2. ucnonp30BaTh NepCOHATbHBIC JaHHbIe PabOTHHKA, NOJIyYEHHBIE TOJBKO OT HErO JIMYHO
HJIH C €70 MHCBMEHHOT'0 COTJIacHus;

3.1.3. obecneunTh 3alIMTYy NEPCOHATBHBIX JAHHBIX PalOTHMKA OT HENPaBOMEPHOTO HX
MCII0JIb30BAHMS HIJIH yTpaThl, B 1OPsAJIKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM PoccHiickoii
Denepanuu;

3.1.4. o3nakomMuTh PaGoTHHKaA M ero mpeacTaBuTelei ¢ HacTosmuM [To0/kKEHHEM 1 HX TTpaBaMHu
1 00513aHHOCTAMH B 00/1aCTH 3aLIUThI IEPCOHAIIBHBIX JIAHHBIX, [I0/1 POCITHCE;

3.1.5. cobmoaate TpeGoBaHie KOH(PUACHIHATBHOCTH IEPCOHATLHBIX AaHHbIX PaboTHHKA;

3.1.6. MCKJIFO¥ATh MITM MCIPABIISTH 10 MHCBMEHHOMY TpeGoBaHui0 PaboTHHMKA HETOCTOBEPHBIE
WM HCMOJIHBIC MEepCcoHaNbHbIe aaHHble PaboTHuka, a Tarkke maHHble, oOpaboraHHble ¢
HapylieHHeM TpeOOBaHM 3aKOHO/1aTe IbCTBA;

3.1.7. orpanuuMBaTh MNEpCOHAlbHble JaHHble PaboTHWKA TNpu mepenaye INpeICTABUTEIIO
PaboTHuka TONbKO TOM MHMOpManueil, KoTopas HeoOXO/MMa Ul BBITOJHEHHS YKa3aHHbIM
IPEJCTABUTENEM CBOUX MOJTHOMOYHI;

3.1.8. He 3anmpamuBaTh HH(GOPMAIHIO O COCTOSIHMM 310POBb PaGoTHHKA, 32 HCKIIIOYEHHEM Tex
CBEJICHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIIIOJIHEHUS pabOTHHKOM TPY/I0BO#
(ynxunn;

3.1.9. obecneunts PaGoTHHKY CBOOOIHBIN JOCTYII K CBOMM NEPCOHAIBLHBIM JAHHBIM, BKIIHOYAs
NpaBo Ha MOJIy4eHHe KOl 1r000i 3anucy, cojepikaniel nepcoHaibHble JaHHbIe PaboTHHKA;
3.1.10. npenocraButh no TpeGoBanuio PaboTHHKa MONHYIO HHGOPMALMIO O €ro MEepPCOHATBHbIX
JIAaHHBIX ¥ 00paboTKe ITHX JJaHHBIX.

3.2. Jluna, umeronye JI0CTYN K HepCOHATBHBIM JaHHbIM PaboTHuKa, He Bipase:

3.2.1. nomyyats u oOpabarhiBaTh MEPCOHAIBHBIE JaHHble PabGOTHMKA O €ro MOMMTHYECKHX,
PEJIMIMO3HBIX M MHBIX YOeXKIEHHSAX, MHTUMHOH JKM3HHM, WICHCTBE B OOIIECTBEHHbIX
00BbEIMHEHUAX UM TTPOPCOIO3HOM JeATETHHOCTH;

3.2.2. mpenocraBiATh INEpCOHATbHBIE AaHHble PaboTHHka B KOMMEpYeCcKMX Hensx 0e3
IHUCbMEHHOTO coryacus PaboTHuka.

3.3. Ilpu npuHATHH pelLICHUHN, 3aTPAardBalOIMX HHTEpechl PaboTHHKA, aAMHHUCTDPAINH
3anpeuaercss  OCHOBBIBATbCS  HA  IEPCOHAIBHBIX  JaHHBIX  PaOoTHHMKA,  I10JIyYeHHBIX
MCKIIOYMTEIBHO B pe3ysibTaTe MX aBTOMAaTH3MPOBaHHOH 00paloTKH MM  3JIEKTPOHHOIO
HOTYUCHHSL.

4. l1pasa u o6si3anHOoCcTH PaboTHuka

4.1. B nensx obecreuenus 3alMThl NEPCOHATBHBIX JIAHHBIX, XpaHAIIUXcs y paboTomaress,
PaboTHuk umeer npaso Ha:

4.1.1. onpenesieHHE CBOMX NPEACTABUTEIICH ISl 3AIIMTEI CBOMX I€PCOHAIBHBIX JAHHBIX;

4.1.2. TpeboBanue 00 UCKIIIOUEHUH WIIH UCIIPABJICHUH HEBEPHBIX MJIM HEMOJHBIX NEPCOHATBHbIX
JIAaHHBIX, @ TaKkKe JaHHbIX, oOpaboTaHHBIX ¢ Hapyuenuem Tpeboanuii Tpymosoro Kopekca
Poccuiickoii ®enepauuu unu MHOro (eaepanbHOro 3akoHa. [Ipu oTKaze ajMHHMCTpaLMH
HCKJIIOUUTD WJIA MCHPaBHTh TIE€PCOHANbHBIC JaHHble PabOTHHMKA NOC/IeIHUH HMMEET MpaBo
3a8BUTH B MHCBMEHHOH (OopMe aIMHHHCTpAlMH O CBOEM HECOIJIACHH C COOTBETCTBYIOLIMM
000CHOBAHHEM TaKOro Hecoryacus. IlepcoHallbHble JaHHBIE OLEHOYHOro Xapaktepa PaboTHHK
MMEET I1PABO OMOJIHHUTD 3aABJIEHUEM, BBIPAXKAIONIUM €ro COOCTBEHHYIO TOUKY 3PEHHUS;

4.1.3. tpeGoBanue 00 M3BELICHHH a/IMHHHCTPAIHEN BCEX JIMIL, KOTOPBIM paHee ObUTH COOOIIEHb!
HEBCPHBIC WJIM HENOJHBIC NIEPCOHaIbHbIE Januble PaboTHuKa, 000 BCeX NPOU3BEIEHHBIX B HUX
MCKJIIOYEHHAX, HCTIPABJICHHUSX WIIH JIOTIOTHEHHSX;

4.1.4. obxanoBanue B ¢yl MOOBIX HENIPABOMEPHBIX JCHCTBHN WK Oe31eHCTBHS aIMUHHCTPAIIHH
npu 00paboTKe U 3alUTe IIEPCOHAILHEIX JJAHHBIX PaboTHHKA;

4.1.5. Bo3mernenne yOBITKOB M (MJIM) KOMIICHCALIHIO MOPAJILHOIO Bpe/1a B Cy1e6HOM MOpsIKe.



4.2. Pabornuk o0s3an cooOuwarh aIMHHHCTPALMH CBEICHHS, KOTOPBIE MOTYT MOBJIMSTH Ha
[IPUHUMACMBIC B OTHOLICHHUH HETO PEIIEHHUS, KaCalOIIMECs ero TPYA0BO JeATEILHOCTH.

5. XpaneHue nepcoHaJbHbIX AaHHBIX PaGoTHuka

JlokymenThl, nocrynusiune ot PaGoTHuka, cBeieHns o PaGoruuke, IIOCTYIIMBLIME OT TPEThUX
JMI ¢ NUCbMEHHOro coriacus PaboTHHKa, MHas MHQOpMalMs, KOTOpas KacaeTcs TPYJ0BOil
AesresibHOCTH PabortHuKa, XpaHarcs B ceiipe Ha OYMaKHBIX HOCHTENAX (TPYIOBas KHIKKA.
JIMYHAs KapTo4kKa, JIMYHOE JeJI0) U HA 3JIEKTPOHHBIX HOCHTENISAX C OrPaHHYeHHBIM JOCTYIIOM.
Jlndnble KapTOUKK YBONEHHBIX PA0OTHHKOB XPAHATCS B apXHBE 00Pa30BATEIBHOTO YUPEIKICHUSI
B al()aBUTHOM Mopsjke B Teuenue 75 jieT (c1.339 «llepeuns THIOBBIX YIIPaBJIEHYECKUX
AIOKYMEHTOB, 00pa3yiolUXcs B JIeSATEIbHOCTH OPraHu3aiiii, ¢ yKa3aHueM CPOKOB XPaHCHHUS»,
yreepikaenHoro Pykosomutenem ®enepanbroit apxuBHOit ¢ty k61 Poccun 6 oxtabps 2000 r.).
6. OTBETCTBEHHOCTD AAMHHHCTPALMH U €€ COTPYIHHKOB

6.1. 3amura npas PaGoTHHKa, yCTAHOBIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoii Oenepanun u
HactosuM Ilonoskennem, ocymecTsiseres cy/ oM B HeIAX NPeceyeHHs HETIPaBOMEPHOIO
HMCIIOJIL30BAHMS NIEPCOHAIBHBIX JIAHHBIX PabOTHHKA, BOCCTAHOBJICHHMS HAPYUICHHBIX ITIpaB M
BO3MEIICHHA MPUYHHEHHOIO yiepOa, B TOM YHCle MOPAIbHOIO Bpe/a.

6.2. Jluna, BHHOBHLIC B HAPYIICHHH HOPM, PETYIHPYIOIINX nojy4denue, o0paboTKy M 3aumry
TNCPCOHAILHBIX JIaHHBIX PAOOTHHKA, TPUBIEKAIOTCS K JMCLHUIUIMHAPHON M MaTepHasbHOI
OTBETCTBCHHOCTH, a TAKKC IPHBIEKAIOTCS K TI'Pa<JIaHCKO-TIPABOBOM, aJMHHHCTPATHBHOH W
YrOJIOBHOH OTBETCTBEHHOCTH B IOPSIAKE, YCTAHOBIEHHOM (helepalibHBIMH 3aKOHAMH.



