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1. O0mue nonoxeHus

1.1. Onpenenenue U COCTAB MEPCOHAIBHBIX JIAHHBIX.

B COOTBETCTBUM C JEHCTBYIOIIAM 3aKOHOAATEIhCTBOM MEPCOHANIBHBIC JIAHHBIC J1JICe
(IT]1) 510 mobas nHdopMaLKs, OTHOCAIIASCS K ONPEACTICHHOMY HIIH ONPEIEIAEMOMY
HA OCHOBAHWHM TAKOH MHbopMaluK Qu3rdecKoMy iy (CyObeKTy NepCoHaIbHBIX
naHHbpIx). B Tom umciie k [1/] oTHocATCs: pamuiius, MM, OTIECTBO, IO/, MeCAll, laTa
M MECTO POKJIEHHs, ajipec, CeMelHoe, ColMallbHOe, UMYLIECTBEHHOE MOIOKEHHE,
oGpazosanue, npodeccus, J0X0/bl U Apyras HH(popMaius o (bHU3NYECKOM JIHIIE.

[Toz nepcoHaNbHBIMH AaHHBIMH ClIeJyeT OHUMATh HH(POPMALIHIO, He0OXOAUMYIO
paGoTOIATeNO 1715l OCYLUECTBICHHS TPYI0BbIX OTHOIIEHHH, Kacaroleecs
KOHKPETHOro paBoTHUKA, a TAKKe CBelleH s O pakTax, COOBITHAX U 00CTOSITENbCTBAX
JKH3HY pabOTHUKA, TTO3BOJISIOMINE WICHTUQUIMPOBATE €r0 JTUIHOCTE.

Tunosble JOKYMEHTBI, COJIEpIKalle MePCOHAIbHBIE TAHHbIC:

AHKeTA, JIMYHBIN JIMCTOK 110 y4eTy Kaﬂpo}B;

JIMYHAs KapTouka paboTHHUKA HITH CTY/ICHTA,;

CIIMCOK HAYYHBIX TPYAOB;

TPYLOBOM JI0TOBOD;

JIMYHBIE JeN1a, TPYJ0Bble KHIKKH, 10KYMEHTbI 00 00pa3oBaHuy;

NPUKA3bI 110 JINUHOMY COCTABY COTPY/IHHKOB U CTY/ICHTOB;

JOKYMEHTBI O Me/IMILIMHCKOM 00c/ie10BaHiu, 00 MHBAIMIHOCTH COTPY/IHUKOB 1
CTYJIEHTOB.

1.2. O6ecrieueHre KOH(PUASHLIHAILHOCTH MEPCOHATIBHBIX TaHHBIX HE TpeOyeTcs B
ciyuae 06e3IMYHBaHUs IePCOHAIBHBIX JaHHBIX UK B OTHOLICHHH 00111eIOCTY ITHBIX
[epCOHAILHBIX 1aHHbBIX. B 0611e/10cTynHbIC HCTOYHHKH NEPCOHANBHBIX aHHBIX (B
TOM YHCIIe CIPABOYHHKH, aIpeCcHble KHUIU) B LeJIsX HHPOPMALMOHHOTO
obecrieuenus ¢ MMCbMEHHOro corjiacus cyobeKTa epcoHabHBIX JaHHbBIX MOTYT
BKJIFOUATHCS €10 (paMHUIIKsl, UM, OTUECTBO, MO/l 1 MECTO POKICHHUS, alpec,
abOHEHTCKUI HOMep, CBejieHHsl O MPO(MECCHH U HHbIE NEPCOHANIbHBIC IaHHBIC,
TpenocTaBlieHHble CyOBbEKTOM MePCOHANBHBIX JaHHbIX.



1.3. KondunennumansHOCTh NEPCOHANBHBIX JAHHBIX MIPELYCMAaTPUBAET 00sI3aTeIbHOE
coriacue cyObeKTa NepCOHANbHBIX JJAHHBIX MM HAIMYHE HHOTO 3aKOHHOTO
OCHOBaHMs Ha UX 00paboTKYy.

Cornacue cyObeKTa nepcoHaIbHBIX IAaHHBIX He TpedyeTcs Ha 00paboTKy JaHHBIX:

B LIEJIAX MCIIOJIHEHMsI 0OpallieHus, 3anpoca cy0beKTa epCoHaIbHBIX JaHHbIX,
TPYAOBOT'0O WJIX MHOTO JIOrOBOpa C HUM;

apeCHBIX JIAHHBIX, HEOOXOAUMBIX JJIsl JOCTABKH MOYTOBBIX OTIIPABJIEHUIH
OpraHu3alMsMU ITOYTOBOH CBSI3H;

JaHHBIX, BKJIIOYAIOMIMX B ce0s TOJILKO (GaMUITHKH, UMEHA U OTYECTBA;

B LISJISIX OJTHOKPATHOIO NIPOINYyCKa Ha TEPPUTOPHIO, WK B HHBIX aHAJIOTHYHBIX LEJIAX;
NePCOHANBHBIX JaHHbIX, 00pabaTbiBaeMbIX 0€3 HCITIOJIB30BAHUS CPENICTB
aBTOMATHU3ALIUH.

1.4. Tlopsiiok BeieHUs TiepevHeil MepCOHaNIbHBIX JaHHBIX.

B MBJIOVY nerckom cany No2 «3Be3nouka» ¢.KoMCOMOIBCKOE MYHHUIIHITATBHOTO
00pazoBaHus FOPOICKON OKPYT ropoa ApryH» (hOpMHUPYIOTCS U BEAYTCS MEPEYHH
KOH(U/IEHIMAIBHBIX JaHHBIX € yKazaHHEeM perjlaMeHTHPYIOIIHX JOKYMEHTOB, MECT
XPaHeHHUs U OTBETCTBEHHBIX 3a XpaHeHue U 00pabOoTKy JIaHHBIX 110 [PUiIaraeMoii
¢opme. OcyuiecTBisaTs 06paboTKy 1 XpaHeHHe KOH(PUAESHIUATBHBIX IaHHBIX, He
BHECEHHBIX B [1I€peUeHb, 3alpeniaeTcs.

1.5. HopmaTtuBHBIE TOKYMEHTBI, OIpe/IelISIFOLIMe OCHOBHbBIE TPeOOBaHMUS U
MEpONPHUATHS 110 0OecreyeHnI0 6e30acHOCTH IpU 00paboTKe U XpaHEeHHH
NEPCOHANBHBIX JaHHbBIX M UCIIOJIb30BAaHUS CPEJICTB aBTOMATH3AIIHH:

- OCHOBHBIC TPeOOBaHMs U MEPONIPUATHUS 110 0OecTedeH IO 6e30MacHOCTH PH
00paboTKe U XpaHEHHUH IIePCOHANIbHBIX JaHHBIX YCTAHOBJIEHBI [NOCTAHOBJIEHUAMH
[IpaBurensctBa Poceniickoit denepanun: ot 17 HosiOpst 2007 1. Ne 781 "O6
yrBepxaenuu Ilonoxenus 06 obecniedeHUH OE3011ACHOCTH MEPCOHANBHBIX JaHHBIX
npu ux 00paboTke B HHPOPMALMOHHBIX CHCTEMAX MTEPCOHATBHBIX JaHHBIX" U OT 15
centa6ps 2008 r. Ne 687 "O0 yrBepkaenun [Tonoxenus 06 0coBEHHOCTSX
00paboTKH MepcoHaNbHBIX JAHHBIX, OCYILECTBISIEMOM 6e3 UCIIOIb30BaHus CPe/ICTB
aBpTOMaTH3aluuu'.

1.6. Obume npasuia XpaHeHUs! U Nepe/laum IePCOHATBHBIX JaHHBIX:

- 3allpellaeTCsl OCTABIIATE MaTepHUallbHble HOCUTEIH C MePCOHAIbHBIMH JJAHHBIMU 0€e3
NPUCMOTPA B HE3aNepTOM IMOMeILEeHHH. Bee coTpy IHMKH, TOCTOSTHHO paboTaroiiue B
MOMEIICHHUAX, B KOTOPBIX BeleTcss 00paboTKa NepcoHaNbHBIX JaHHBIX, JOJIKHBI OBITH
JONYIIEHbl K paboTe ¢ COOTBETCTBYIOIMMHU BUIAMH [1€PCOHAIBHEIX JaHHbIX.

- COTpY/IHMKaM, pabOTalOLUM C [TIePCOHATbHBIMU JaHHBIMH, 3aIlpeIaeTcs coo0IaTh
MX YCTHO MJIM MHCbMEHHO KOMY Obl TO HH OBLI0, €CJIH 3TO He BBI3BAHO CIYkKeOHOM
HeoObxoaumocTsto. [Tociie noAroToBKY M Nepesadu JOKyMEHTa B COOTBETCTBUH C
pesoonuei, (haiibl 4epHOBUKOB U BAPUAHTOB JOKYMEHTA [IEPEHOCATCS
[IOArOTOBUBIINM HUX COTPYAHMKOM Ha MapKUPOBaHHbIE HOCUTEJIH, NpeJHa3HAYeHHbIE
AU XpaHEeHHs IEPCOHANIBHBIX JIaHHbIX. be3 cormacoBaHus ¢ pyKOBOAUTEIEM
CTPYKTYPHOTO 110jipa3jiesieHus (POPMUPOBaHUE U XpaHeHHe 0a3 JaHHBIX (KapTOTeK,
(palIOBBIX APXUBOB M JIP.), COAEPIKALIMX KOH(UIEHIMATLHBIE JAHHBIE, 3aNPEILAeTCs.
- [lepejlava rnepcoHaabHbIX JaHHBIX A0IYCKAETCS TOJIBKO B CIIy4Yasx, yCTAHOBIEHHBIX
Denepanbubivu 3akoHamu Poccniickoilt Menepanun «O mepcoHanbHIX JaHHBIXY, «O



nopsjike paccMoTpenust odpaiieHuit rpakaad Poccuiickoit denepannmy,
JIEMCTBYIOLIMMHY MHCTPYKLUSMHU 110 paboTe co CiIyKeOHBIMU JOKYMEHTaMH U
o0palleHUsIMHI I'pak/laH, a TAK)Ke 110 MMCbMEHHOMY MOPYUYEHUIO (Pe30JIIOLINH )
BBILLIECTOSIIMX JOJJKHOCTHBIX JIMULI.

- 3anpeLiaeTcs nepeaayda nepcoHalbHbIX JI@HHBIX 110 Tele(QOHY, IEKTPOHHOMN noyTe
3a MCKJIIOYEHHEM CJIy4aeB, yCTAHOBJICHHBIX 3aKOHO/IATEIbCTBOM H 1I€HCTBYIOIIUMH
MHCTPYKUHUAMH 10 paboTe co ciiy:keOHbIMU JOKYMEHTaMHU U 0OpalleHUsIMH TpaXkaaH.
OTBeThI Ha 3aPOChl 'PaX/1aH U OpraHu3alMi JAIOTCS B TOM 00beMe, KOTOPHIH
MIO3BOJISIET HEe pasrjallarh B 0OTBeTaxX KOH(UIEHIHAIbHbIE JaHHbIE, 32 HCKIIOYeHHEM
JIAaHHBIX, COJIEpIKAlMXCsl B MaTepraiax 3asBUTEIs] HIIH OITyOJIMKOBAHHbIX B
00111e10CTYTHBIX UCTOYHHUKAX.

1.7. OTBeTCTBEHHOCTD 3a 3aLUTY 00padaThbIBAEMbIX EPCOHANIBHBIX JaHHBIX:

- cotpyanuku MBJIOY nerckoro cana Ne2 «3Be3mouka» ¢.Komcomonbsckoe
MYHHULHMITAJBHOr0 00pa3oBaHKs rOPOJICKOH OKPYT Iropoji ApryH», a TakKe HHbIe
JIMLA, OCYIIECTBIIAIOMME 00paboTKy MM XpaHeHHe KOH(MUASHIHATBHBIX TaHHBIX B
MBJIOY nerckoro cana Ne2 «3Be3ouka» c.KoMcoMonbeckoe MyHUITUTTATEHOTO
00pa30BaHKs rOPOICKOH OKPYT ropo/i ApryH», HECYyT OTBETCTBEHHOCTh 32
obecrieyeHue X MHPOPMAIMOHHON 0E€30M1aCHOCTH.

- JIML@, BHHOBHBIE B HAPYLUCHUH HOPM, PEryJUpYIOLIUX 00paboTKy U XpaHeHue
KOH(HIEHLMAJIbHBIX JJAHHBIX, HECYT JUCHUILIMHAPHYIO, aMAHUCTPATHBHYIO MJIH
YyTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHO/IATEJILCTBOM U
BEJOMCTBEHHBIMH HOPMATHBHBIMU AKTAMHM.

1.8. Iopsiiok o3nakomiienust ¢ MHcTpykimei:

- corpyaHuku MbJIOVY nerckoro cana Ne2 «3Be3nouka» c.KoMcomoinbckoe
MYHMLHUIIATBHOTO 00pa3oBaHUs FOPOACKON OKPYT ropoa ApryH»u JiMua, UMeIoIme
OTHOLIEHHE K paboTe ¢ epcoHaNbHbIMU JaHHBIMH, JOJKHBI OBITh B 0053aT€ILHOM
MOPS/AKE 03HAKOMJIEHBI IIOJ1 MOANKUCH ¢ HacTosilel MucTpyKiuei.

2. Ilopsinox obecnevenus 6e30macHOCTH Ipu 00paboTKe U XpaHEHUHU TePCOHATBHBIX
JAaHHBIX, OCYILECTB/AEMOH 0e3 HCIoNIb30BaHUs CPE/ICTB aBTOMATH3aLIUH

2.1. YciioBus XpaHeHus epcoHaIbHbIX JaHHBIX.

O6paboTka nepcoHaIbHbIX AAHHbIX, OCYIIECTBIsIeMast 0€3 UCIOIb30BaHKs CPEICTB
ABTOMATHU3aLMH, J10JDKHA OCYIIECTBIIATHCA TaKUM 00pa3oM, 4TOOBI B OTHOILEHHH
KaX</IOH Kareropuy nepcoHalbHbIX JaHHBIX MOXKHO OBLIIO OTIpe/IeNIuTh MecTa
XpaHEHHUs [epCOHAIbHBIX JaHHBIX (MaTepUaIbHBIX HOCUTENEH) U YCTAHOBUTD
MepeyeHb JINLL, OCYILECTBIISIOLIMX 00padOTKY IepCOHAIbHBIX JaHHBIX.

[Ipu Xpanenuu MarepraibHBIX HOCUTEIeH JOJIKHBI COOTIOAATHCS YCIOBUS,
obecrnieurnBalole COXPAHHOCTD MEPCOHANBHBIX JaHHBIX U HCKIFOUYAKOIINe
HEeCaHKLMOHUPOBAHHBIN K HUM J0CTyI. JIuia, ocymecTBistomue oopadboTKy
EPCOHAIBHBIX JIAHHBIX 0€3 UCMOIL30BaHUsI CPEACTB aBTOMATHU3ALIUHU, JI0JIKHBL OBITH
MPOUH(POPMHUPOBaHbI O (hakTe 00pabOTKH UMM TEPCOHAIIBHBIX JJAHHBIX, KATETOPHUIX
obpabarbiBaeMbIX MEPCOHATBHBIX JAHHBIX, a TaKkKe 00 0COOEHHOCTSAX U MPaBUIaX
OCYLLECTBJCHUS TaKOH 00pabOTKH.

Heobxoumo obecrieunBarh pa3jiesibHOe XpaHeHHEe NePCOHATIBHBIX JIAHHBIX



(MaTepuanbHBIX HOCUTENEH ), 00padOTKa KOTOPLIX OCYIIECTBIAETCS B Pa3IMYHbIX
nensix. [pu ¢pukcanmu nepcoHalbHBIX JaHHBIX Ha MATECPHAJIbHBIX HOCHTENIAX HE
nonyckaercs Gpukcaus Ha OJJHOM MaTepUalbHOM HOCHTENIE MIEPCOHAIBHBIX JIaHHBIX,
nenu, 06paboTKK KOTOPBIX 3aBeAOMO He COBMEeCTHMBI. Jl1s 00paboTKK pasnuyYHbIX
KaTeropui NepcoHaIbHBIX JaHHBIX, OCYIIECTBIsIEMON 0€3 UCII0/IE30BaHMS CPELICTB
ABTOMATH3ALIMHU, JUISI KAXKI0M KaTeropuu NepCcoHaIbHbIX JaHHBIX JOJDKEH
MCIIOJIL30BATHCS OT/IEIbHBINA MaTepHallbHBIH HOCUTEIIb.

[Tpu HecoBMecTUMOCTH LieNell 00padOTKH MepCOHaIbHBIX JaHHBIX,
3a()MKCHUPOBAHHBIX HA OJHOM MaTepHUaIbHOM HOCHUTENIE, €CJIM MaTepHUaIbHBIA
HOCHTEJIb HE TTO3BOJISIET OCYLIECTRIISTh 00padOTKY I1epCOHANBHBIX JaHHbBIX OT/IEIbHO
OT Ipyrux 3a()MKCUPOBAHHBIX HA TOM )K€ HOCHTEJIE IePCOHAIBHBIX JaHHbIX, 1OJIKHBI
OBITH MPUHSATHI MEPBI 10 00eCTeUeHHUI0 pa3ie]bHON 00padOTKH NePCOHAILHBIX
JTAHHBIX, UCKJTFOYAlOLIee OJHOBPEMEHHOE KOITMPOBAHHUE UHBIX [1€PCOHAIbHBIX
JTAHHBIX, HE MMO/IJIeXKAIUX PACIIPOCTPAHEHUIO U UCTIOJIb30BAHMIO.

2.2. Ucnons3oBaHue THIOBBIX (hOPM JIOKYMEHTOB M YPHAJIOB yUeTa.

[1pu KCIONIB30BaHUHM TUIIOBBIX (POPM JOKYMEHTOB, Xapakrep UH(opMaIiy B
KOTOPBIX Mpe/roaraeT uin JOMyCKaeT BKIUYEHHE B HUX [1ePCOHAJIBHBIX JIAHHBIX
(nanee - runosasi popma), JOJKHBI COOIIIOAATHCS CIEYIOLHE YCIOBHUSI:

a) TunoBasi opma MM CBA3aHHbIE C Hel JOKYMEHThI (MHCTPYKIIHA IO ee
3aI0JIHEHHIO, KAPTOYKH, PEeCTPhl M JKYPHAJIbI) JOJIKHBI COJIepXKaTh CBEJACHHS O LIeJIH
00paboTKH MepcoHaIbHBIX JAHHBIX, OCYLIECTBIISIEMOH 0€3 UCII0JIB30BaHUA CPE/ICTB
aBTOMaTH3alliy, UMs (HauMeHoBaHue) u aapec Oneparopa, GpaMHUIHIO, HMS,
OTYECTBO M aJipec cyObeKTa NepCcoHaIbHbIX JAHHBIX, HCTOYHHUK MOJTyYeHUS
[ePCOHAJIBLHBIX JIAHHBIX, CPOKH 00padOTKH NepCOHAJIbHBIX JaHHBIX, IEPEYEHD
NEeMCTBUI C MePCOHATbHBIMH JaHHBIMK, KOTOPbIE OYIyT COBEPIIATLCS B MPOLIECCE MX
o6paboTrku, ob1ee onmucanke UCnolib3yeMbix OneparopoM crnocodboB 00paboTKu
NepCOHAIBHBIX JaHHBIX;

0) Turnosas popmMa J0JDKHA NpelyCMaTpUBaTh 110J1e, B KOTOPOM CyOBeKT
MEPCOHAIBLHBIX JJAHHBIX MOJKET IIOCTABUTH OTMETKY O CBOEM COIJIaCHH Ha 00paboTKy
MepPCOHANLHBIX AAHHBIX, OCYLIECTBIISIEMYI0 O€3 UCIIOIB30BaHUs CPEJICTB
aBTOMATH3allMH, - TIPU HEOOXOIMMOCTH MOJTYUYeHHUsl IMCbMEHHOT0 COracus Ha
00paboTKy MepcoHaIbHBIX JAHHbBIX;

B) TUIOBAasi popma JOJDKHA ObITH COCTABIICHA TAKUM 00pa3oM, YTOOBI KaX bl U3
CYOBEKTOB IEPCOHANBHBIX JaHHBIX, COJIEPIKAILMUXCSA B JOKYMEHTE, HMEl
BO3MOKHOCTh 03HAKOMMTBCSI CO CBOUMHU MEPCOHAIBHBIMU JaHHBIMH,
coJiepKaIIMMHCS B JOKYMEHTe, He Hapylllasi IpaB U 3aKOHHBIX HHTEPECOB HHBIX
CyOBEKTOB EPCOHAIBHbBIX JTaHHBIX;

r) TUIOBas opMa JIOJKHA UCKIII0YaTh 00beIMHEHHE M0JIeH, NpeHa3HAaYeHHbBIX J1JIs
BHECEHHsI MePCOHAIBHBIX JIAHHBIX, LeNd, 00padOTKH KOTOPBIX 3aBEIOMO HE
COBMECTHMBI.

[Tpu BegeHUH KypHATIOB (peecTpOB, KHUT), COAEpXKAIUKMX IIEPCOHAIBHbIE TaHHbIE,
HeoOX0JUMBIe JIJISl OJJHOKPATHOTO MpoITycka cyObeKTa epcOHabHbIX JaHHBIX Ha
TEPPUTOPHIO, HA KOTOPOH HaxoauTes OnepaTop, WK B MHBIX aHAJIOTUYHBIX LIEJIsX,
JOJKHBI COOJTIOIaTHCS CIIeIYIOLINE YCIOBHUSA:

a) HeOOXOIMMOCTh BEJIEHHs TAKOI'0 XKypHaa (peectpa, KHUI'H) JOIXKHA ObITh



npegycMoTpena aktom Orieparopa, cojepiKallliM CBeIeH s O 1en 00paboTku
NepCOHAJILHBIX TaHHBIX, OCYILIECTBIsIEMOM 0€3 UCIIOIB30BaHUs CPE/ICTB
aBTOMATH3al1H1, CrIocoObl (PUKCAlMK K cOCTaB HH(OPMAIMH, 3alpallliBAeMOH Yy
CyOBEKTOB MEPCOHATBHBIX TAHHbIX, MepeyeHb KLl (TOMMEHHO MM 10 JI0JDKHOCTSM),
MMEIOIIMX JIOCTYT K MaTepHalbHbIM HOCUTENISAM U OTBETCTBEHHBIX 3a BE/ICHUE H
COXPaHHOCTh JKypHaJIa (peecTpa, KHUIH), CPOKH 00pabOTKH IIEPCOHAIBHBIX IaHHbIX,
a TaK)Ke CBeIeHHs O MOPsIIKe MPOIycKa cyObeKTa NepcoHaIbHbIX JaHHBIX Ha
TEPPUTOPHIO, Ha KOTOPOI HaxoauTest Oneparop, 0e3 NOATBEPKACHHUS OJTMHHOCTH
IEePCOHANIBHBIX TaHHBIX, COOOIEHHBIX CYOBEKTOM MEPCOHATIBHBIX TaHHbBIX;

6) KONMPOBAHHUE CojleprKalleiics B TAKMX XKypHaJax (peecTpax, KHUIrax)
UHpOpMALIMK HE JI0ITyCKaeTCs;

B) I/ ka10ro cyObeKTa epCOHAIBHBIX JIAHHBIX MOTYT 3aHOCHTBLCS B TAKOH
*KypHait (KHUTY, peecTp) He OoJiee 0JJHOTO pasa B KaXJIOM Cliy4yae MpoIlrycKa
cyObeKTa MepCOHANbHBIX JAHHBIX HA TEPPUTOPHUIO, HA KOTOPOM HAXOIUTCS
Oneparop.

2.3. [lopsioK YHUYTOXKEHUS WM 00e3/IMUMBAHMs [IEPCOHANIBHBIX TAHHBIX
VHUUYTOKEHHE WK 003 THYMBAHHE YaCTH [1ePCOHAIbHBIX JAHHBIX, €CJIH 3TO
JIONYCKAeTCsl MaTepHaIbHBIM HOCUTETIEM, MOJKET IPOM3BOIUTECS CTIOCOOOM,
UCKITIOYAKOLINM JajibHeHIy10 00paboTKy 3THX NepCOHATBHBIX JaHHBIX C
COXpaHEHHEM BO3MOXKHOCTH 00pabOTKH HHBIX JIAHHBIX, 3a()UKCHPOBAHHbIX HA
MarepuanbHOM HOcHTes e (y/aleHue, BbIMapblBaHHUE).

YTo4HEeHHe TIePCOHANBHBIX JaHHBIX MTPH OCYLIECTBICHUH UX 00paboTKu 6e3
MCTIONB30BAHUS CPE/ICTB ABTOMATH3aLMH POU3BOJUTCA TyTeM OOHOBIICHHS WU
W3MEHEHHMs JIAHHBIX Ha MaTepUaibHOM HOCHTEJIE, a €CJIM 3TO He JI0I1yCKaeTCs
TEXHUYECKUMU 0COOEHHOCTSMHM MaTepHaIbHOr0 HOCUTEIIS, - IMyTeM (QUKCalH Ha
TOM K€ MaTepHallbHOM HOCHTE/E CBEACHHH O BHOCUMBIX B HUX H3MEHEHUX, JIHO0
[yTeM H3rOTOBJICHUSI HOBOIO MAaTepHaibHOIO HOCUTENIS ¢ YTOUHCHHBIMU
[ePCOHAJIBHBIMU JIAHHBIMHU.

2.4. OcobenHocTH 00pabOTKK MePCOHANBHBIX AaHHbIX 0€3 UCIOIb30BaHUs CPEACTB
aproMatuzaluun B MBJIOY nerckoro caga Ne2 «3Be3gouka» c.Komcomolibckoe
MYHUIMOATBEHOTO 00pa30BaHusi FOPOJICKOM OKpYT ropoa Apryu» Bee nepcoHalibHble
JIAHHbIE Clle/lyeT Nony4aTh JMYHO Y pabOTHUKA W/UIN POAMTENs (3aKOHHOTO
npescTaBuTens) Bocrutanuuka. Eciv nomydenne [1/] BO3MOXKHO TOJNBKO Y TPEThbei
CTOPOHBI, TO pabOTHUK W/WIIH POIUTENb (3aKOHHBIH NMPeACTaBUTEb) BOCIUTAHHHUKA
JI0JIKeH OBITh YBeIOMIIeH 00 9TOM 3apaHee B MMCbMEHHON (JOpMeE U OT HEero JJ0JKHO
OBITH MTOJYYEHO IMUCBMEHHOE COrJlacHe.

Tlomxnoctnoe MBJ1IOY nerckoro caja Ne2 «3Be3nouka» ¢.KomMcomonbckoe
MYHHIMTIATLHOIO 00pa30BaHks TOPOICKON OKPYT ropos ApryH» 06s3aHo cooOIIHTE
paGOTHUKY W/WIIK POAUTENIO (3aKOHHOMY MPEJICTABUTEN0) BOCIIUTAHHMKA O LEJIX,
npernosaraeMpiX HCTOYHUKAX U criocobax nomydenust [1J1 1 nocneacTBusax oTkasa
JaTh MUCBMEHHOE COorylache Ha UX MoJIydYeHHeE.

[lepcoHanbHble JaHHble PAOOTHMKOB, BOCIIMTAHHUKOB U POJMTENEH (3aKOHHBIX
Npe/IcTaBUTEEH ) BOCIIMTAHHUKOB XPAaHATCs Ha OyMa)KHBIX HOCHTEJIAX B TMIHBIX
JieIax M KapTO4YKaxX yCTaHOBJIEHHOH (hOPMBI.

[1J1 pa3inuuHbIX KATETOPHIA Clie/lyeT XpaHUTh IIOPO3Hb Ha MaTepUalIbHbIX HOCHUTEJISIX



YCTaHOBJIECHHOH (OPMBI.

[Tpu xpaHeHUH MaTepUaNbHBIX HOCUTEICH TOJKHbI COOMI0IAThCS YCIIOBHS,
obecrieynBaroiye coxpanHocts [1]] 1 uckIroyarole HeCaHKIIMOHUPOBAHHBINA K HUM
JOCTYII.

CotpyaHukH, gomyuieHHblie kK odpadorke 11, npenynpexaarorcs O JHYHOM
OTBETCTBEHHOCTH 3a obecrieyenue KoHhuaeHuansHocTd [1/] paboTHUKOB,
BOCITUTAHHUKOB U POJAUTENCH (3aKOHHBIX ITPEeICTaBUTENEH ) BOCIIUTAHHHUKOB U Jal0T
MUCbMEHHOEe 0053aTeNIbCTBO O HepasrialleHUH NepCOHAIbHBIX JaHHBIX.

3. IMopsimok obecriedenus Oe3onacHoCTH pu 00paboTKe U XpaHEHUH N1EPCOHANBHBIX
JTQHHBIX, OCYIIECTBIAEMOH C UCIONbL30BAHUEM CPEJICTB aBTOMATH3aLIUH

3.1. TlpaBuna jjocryna, XpaHeHHs! U [1ePeChUIKH NIePCOHAIIbHBIX JIAHHBIX

3.1.1. be3omacHOCTh MEPCOHAILHBIX JIAHHBIX TP UX 00paboTke B MH(POPMAIIHOHHBIX
cucTteMax obecrevyruBaeTcs ¢ MOMOLLBIO CUCTEMBbI 3l Thl IIEPCOHANIBHBIX NaHHBIX,
BKJIIOUAIOLIEH OpraHu3allMOHHbIE MEephl H CPEJICTBA 3aIUThHI HH(OPMAIIHH, a TAKKe
MCTIOJIb3YeMbIe B HH(MOPMAIIMOHHOM cucTeMe HH(POPMALIMOHHbBIE TEXHOJIOTHH.

3.1.2. Jlonyck nuil kK 06paboTKe NnepcoHalbHbIX AaHHbIX B HH(MOPMALIMOHHON
CHCTEME OCYIIECTBIISIETCSI HA OCHOBAHUM COOTBETCTBYIOIIHX Pa3pelIuTEIbHbIX
JOKYMEHTOB M KJItoueil (maposieit) qocryna.

3.1.3. Pasmernienue HHGOPMALIMOHHBIX CUCTEM, CIeL{HalbHOEe 000PYI0BaHKHE U
opranu3aiys paboThl ¢ EPCOHATLHBIMH JaHHBIMH JOJDKHBI 00ecreYnBaTh
COXPAHHOCTh HOCHTEJIEH MEPCOHANIBHBIX JaHHBIX U CPEACTB 3alllUThl HHPOPMALKH, a
TaKkKe MCKIII0YaTh BO3MOKHOCTh HEKOHTPOJIUPYEMOT0 MpedbIBaHUs B 9THX
MOMELIeHHUSIX TOCTOPOHHUX JIULL.

3.1.4. KoMnbioTeps! U (KUIIK) 3JeKTPOHHBIE MAIKH, B KOTOPBIX coepKaTcs (panibl ¢
IepPCOHAIBHBIMU JAHHBIMH, JJISl KaXK/I0T0 MOJIb30BaTeNs JOJKHBI ObITh 3alIMIICHb]
MHIMBH/LyJIbHBIMH TIAPOJIIMHU JIOCTYTId, COCTOSLIMMHM U3 6 1 Oojiee CHMBOJIOB.
PaGora Ha KOMIILIOTEPAX ¢ MEPCOHAILHBIMU JIAHHBIMU 0€3 maposel A0cTyna, uiu
MOJ 4y KHMH WK OOUIUMHU (OMHAKOBBIMU) NAPOJISIMHU, 3aMperiaeTcs.

3.1.5. Ilepecbiiika repcoHaIbHbIX JaHHBIX 0€3 UCII0JIb30BaHUsl CIICI[HAIbHBIX CPEJICTB
3aILMTHI 110 OOLLEJOCTYITHBIM CETSIM CBsA3H, B TOM 4ucie MHTepHeT, 3anpeniaeTcs.
3.2. O6wmue TpeboBaHUS MO 3alUTe MepCOHATBHBIX AAHHBIX B aBTOMATH3HPOBAHHBIX
cucreMax

3.2.1. Texuuuyeckue U NpoOrpaMMHbIE CPEACTBA JOJIKHbBI YIOBIETBOPAThH
yCTAHABJIMBAEMbBIM B COOTBETCTBHH C 3aKOHOaTeNbcTBOM Poccuiickon Penepanuu
TpeboBaHUsIM, 00SCIeUHBAIOLIMM 3alUTY HH()OPMAIHH.

2.2. Ilpu 0OpaboTke 1epcoHaNBHBIX JIAHHBIX B UHPOPMALIMOHHOK CHCTEME
IOJTB30BATENISIMH JODKHO OBITH 00ecneueHo:

a) MCIOJIB30BaHKe NPeAHa3HaYeHHBIX /ISl 3TOTO pa3eoB (KaTaJoroB) HOCUTEeH
HH(pOPMALIMK, BCTPOEHHBIX B TEXHUYECKUE CPE/ICTBA, HJIM ChEMHBIX MAapKMPOBAHHBIX
HOCHUTEJIeH;

0) HeponyueHHe GU3UIECKOro BO3ACHCTBUS Ha TEXHUYECKHE CPeICTBa
aBTOMATH3UPOBAHHON 00pabOTKH MepcoHaNbHBIX JaHHBIX, B PE3YJIbTaTe KOTOPOIO
MOJKeT ObITh HAPYILIEHO UX (PYHKIIMOHUPOBAHHUE;



B) [IOCTOSIHHOE MCTIOJIb30BAHIE aHTUBUPYCHOIO 0becnieueH s s oOHapyKeHHUs
3apakeHHBIX (aiiyioB 1 He3aMeTUTE/bHOE BOCCTAHOBIICHNE IEPCOHATLHBIX IAHHBIX,
MO (DMIMPOBAHHBIX HIM YHHYTOKEHHbIX BCJIEJICTBHE HECAHKIIMOHHPOBAHHOTO
J0CTyNa K HUM,

r) HeIOMYLIeHHe HECAHKIIMOHUPOBAHHOTO BBIHOCA U3 [IOMEIIeHHH, yCTaHOBKH,
MOJKIIIOUeHHs 000PYI0BaHMSL, a TAKKe Y/ IaJleHUsl, HHCTAJUISIIA WK HACTPOHKH
MPOrpaMMHOTr0 0OeCTeYeHHUSI.

3.2.3. [1pu 06paboTKe NepcOHANbHBIX JAHHBIX B MHPOPMALOHHOH CHCTEME
pa3paboTyuKaMy U aIMMHMCTPATOPaMH CUCTEM JIOJDKHBI obecrieunBaThC:

a) 0Oy4eHHUe JIIL, MCTIONB3YIOLIMX CPE/ICTBA 3aIUThl HHPOPMALMH, IPUMEHSEMBIC B
MHPOPMALIMOHHBIX CUCTEMAX, MPaBuiaM paboTbl ¢ HUMH;

6) y4eT JiuL, ZOMYILIEHHbBIX K paboTe ¢ nepcoHalbHBIMU IAHHBIMU B
“H(OPMALMOHHO cHCTeMe, NPaB M apoJiei 10CTyna;

B) ydeT NMPMMEHSEMbIX CPE/CTB 3alIUThl MHPOPMALNH, 9KCILIyaTallMOHHON U
TEeXHUYECKOH JIOKYMEHTALMH K HUM;

r') KOHTPOJIb COOJIIOJIEHHs] YCIOBUH HCTIONB30BaHKs CPE/ICTB 3aILHUTHI uHdopManuu,
[Py CMOTPEHHBIX IKCILTYaTallHOHHON 1 TEXHUYECKOH JIOKyMeHTal1eH;

1) OIKUCaHKe CUCTEMbI 3aLIMThI TIEPCOHAIBHBIX JaHHbIX.

3.3. Crienuduueckue TpeOGOBaHMS 10 3AIMTEe NePCOHAIBHBIX NTaHHBIX B OTIC/IBHBIX
ABTOMATH3WPOBAHHBIX CHCTEMAX

Criennduueckue TpeGOBaHMs 110 3aLMTE EPCOHANIBHBIX TaHHBIX B OT/CJIEHBIX
ABTOMATU3UPOBAHHbBIX CHCTEMAX YCTaHaBIMBAIOTCA HHCTPYKIHAMH II0 MX
MCITIOJIB30BAHUIO U DKCIITyaTal|H.

4 Topsijiok ydera, XpaHeHHs W OOpallieHHs CO CheMHBIMHI HOCHTEIISIMH
MepcOHAbHBIX JaHHbIX, TBEPAbIMU KOMUSIMH U UX Y THII3ALHHN

4.1. Opranu3anus yuyera HOCHTeJeH MepCcoHalbHbIX TaHHBIX

4.1.1. Bee Haxo/siiiyecs Ha XpaHeHWH U B 00pallleHHH CheMHBIe HOCHTEIH C
NepcoHaIbHBIMU JAHHBIMH TOUIEKAT YHETY. Kaxxaplii cbeMHBIH HOCUTEJIb C
3arMCAaHHBIMK HA HEM NePCOHATbHBIMHU JJAHHBIMH JIOJDKCH HMETh OTUKETKY, Ha
KOTOPO#i yKa3bIBaeTCsl €10 yHHKaJIbHbIA yUeTHBIH HOMEP.

V4er U BbIJIa4y CbEeMHbBIX HOCHTEJICH MePCOHATBbHBIX JIaHHbIX IO MpUIaraeMom
(opMe OCyLIECTBIAIOT COTPY/IHUKH OTBETCTBEHHBIE 32 00paboTKy nepcoHaIbHBIX
nannbix 8 MBJIOY aerckoro cana No2 «3Be3gouka» ¢.KomMcoMonbCKoe
MYHHLHITAIBHOTO 00pa3oBaHKs FOPOJICKOH OKPYT TOPO/ ApryH» Ha KOTOPBIX
BO3JIAraloTes (QyHKIMK XPAHEHUSI HOCHTE/IEH MepCOHANIbHBIX JIAHHBIX.

4.1.2. Ilpu noy4eHuH JeNaroTcsi COOTBETCTBYIOIIME 3AMUCH B JKYPHAJIC yHCTa. Ilo
OKOHYaHMHU paboT 10J1b30BaTENb CaeT CheMHBIH HOCUTEIIb [UISl XpaHCHHA
yrnosHoMoueHHOMY cotpyaHnky MBJIOY nerckoro cana No2 «3Be3iouka»

¢. KOMCOMONIBCKOE MyHHIUTATBLHOr0 00pa3oBaHHs FOPOACKOH OKPYT FOpOA Apryn»,
0 YeM JeaeTcs COOTBETCTBYIOLLAS 3alIMCh B KypHaJIe ydeTa.

4.1.3. IlepBoHauasbHblil y4eT ChbeMHBIX HOCHTEIICH U BbIIa1y MX B CTPYKTYPHBIC
[OZpPA3IeNeH s OCY LECTBIISIET YTIOIHOMOYEHHbIH COTPY IHUK MBJIOY nerckoro
cana No2 «3e3moukay ¢.KoMcoMonbekoe MyHHIIATBHOTO 00pa3oBanus rOpOICKOM
OKpYT TOPOJl ApryH» [Uisi BBIIOJHEHHUs paboT Ha KOHKPETHBIN CPOK.



4.2. TIpaBujia MCTIOB30BaHUS CheMHbIX HOCHTElIeH NepCOHANIBHBIX JIaHHBIX

4.2.1. 3anpemaercs:

XpaHUTh CheMHbIe HOCHTENHN C NEPCOHAIbHBIMI TaHHBIMU BMECTE C HOCHTEJIAMH
OTKPBITOH MHpOpMALMK, Ha paboUunX CTOIAX, JIMOO OCTABIATE UX 0e3 mprcMoTpa
WJIM [Iepe/laBaTh Ha XpaHeHHe APYTryuM JINIaMm;

BBIHOCHTD CheMHbIE HOCHTENH C IePCOHATLHBIMU JaHHBIMM U3 CITy)KeOHBIX
MOMEIIeHUH i paboThl ¢ HUMU HA I0OMY, B TOCTUHHLIAX U T. A.

4.2.2. Ilpu oTmpaBKe WM Mepejiade NepcoHaIbHBIX JaHHBIX anpecaram Ha CheMHbIC
HOCHTEJH 3alHChIBAIOTCS TOJIBKO Tpe/Ha3HaYeHHble aapecaTam fAanHble. OTnpaBka
[IePCOHAJIBHBIX JIAHHBIX apecaTam Ha CheMHBIX HOCUTEJIAX OCYILIECTBIIACTCA B
MOpSIZIKE, YCTAHOBJIEHHOM ISl JIOKYMEHTOB ISl CILY)KEOHOTO IOJIb30BaAHHL.

4.2.3. BEIHOC CHeMHBIX HOCHTEIe TIepCOHATBHBIX JAHHBIX /I HEMOCPE/ICTBEHHOH
repelauy ajJpecary OCyIUEeCTBIISETCs TOJIBKO C MMChbMEHHOTO paspelneHms
PYKOBOJIUTEJIS CTPYKTYPHOTO M0/(pa3/ie/IeHUs.

4.3. IopsioK AeHCTBHIA NPU YyTPATe WiIK YHUYTOXKEHUH ChEMHBIX HOCHUTEJIEeH
MePCOHAILHBIX JaHHBIX

4.3.1. O ¢daxrax yTparsl CbeMHBIX HOCHTEJIEH, CO/IePIKAILUX MIEPCOHANBHbIC JIAHHBIC,
nuGo pasrIalleHus CoAepIKAIMXCsl B HUX CBEICHUH HeME/ITIeHHO CTaBUTCA B
U3BeCTHOCTD pyKoBoauTens MBJIOY nerckoro cana Ne2 «3Be3aouka»

¢. KOMCOMOJIbCKOE MyHHIMITATBLHOIO 06pa3oBaHis TOPOICKOH OKPYT FOPOI APryH».
Ha yTpauennbie HocuTenu coctaingercs akt. COOTBETCTBYIOIUIME OTMETKH BHOCATCS
B JKypHAJIBI TIEPCOHAIBHOTO Y4eTa CheMHbIX HOCUTE IeH MepCOHAIBHBIX NaHHBIX.
4.3.2. CbeMHbIE HOCUTE/IH MEPCOHANILHBIX JaHHBIX, TPUIICAIINAE B HErOAHOCTD, HIIH
OTCJIyKMBIIIHE YCTAHOBJIEHHBIN CPOK, MOJUIeKAT YHHYTOXKEHHIO. YHuuToKEHNE
ChEMHBIX HOCHTelNel ¢ KOHpHAeHIHAaIbHOH HHPOPMAILHEH OCYILECTBIISETCS
«YIOJHOMOYCHHOI Komuccuei». 11o pesynpTaTamM yHHITONKEHHA HOCHUTEER
cocTaBJIsieTCs akT 110 IpHiIaraeMoi popme.

3aBe 1y oLHii ,@{ P.C.1llemenesa



