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1. O6mue noJ1osKeHHs

1.1. Llenbto panHOTO ITONMOKEHMS SBISETCS 3alMTA MEPCOHANBHBIX JaHHBIX paOOTHHKOB
MYHHIIMIAIBHOTO GIOIPKETHOTO JOLIKOIBHOrO 00pa3oBaTeIbHOro yupexkaeHus «Jlerckui
can Ne2 «3essouka» c.Bepabikesnb ['pO3HEHCKOr0 MyHHIMIIAILHOTO pakoHay (nanee —
JIOY) or HecaHKIIMOHHPOBAHHOTO JOCTYId, HENPaBOMEPHOIO HMX MCIOJIb30BAHHS HIIH
yTparthbl.
1.2. Hacrosimee IlosnoxkeHue paspaborano Ha ocHoBanumu crateidl Koncrutyuun PO,
Tpynosoro kojmexca P®, Koxekca PO 00 ajiMUHHUCTPATUBHBIX IPABOHAPYIICHHAX,
['paxcarckoro konekca P®, YrosnosHoro kozekca P®, a takxe derepajbHOrO 3aKoHAa
"06 undopmariny, HHGOPMATU3ALUK U 3alUTe HHPOpMaLHK".
1.3. INepcoHanbHble JaHHble OTHOCATCS K KaTeropuu KOH(MAEHUMAIBHOH MH(OPMALHH.
PesxuM  KOHQUIEHIIMATBLHOCTH — [ePCOHANBHBIX  JIAHHBIX ~ CHUMaeTcs B Ciy4dasx
00e31MUMBaAHUs WM 110 UCTEUEHHHU 75 JIeT CpoKa XpaHEHHMs, €CJIM HHOE He OIPe/IeICHO
3aKOHOM.
1.4. Hacrosiiee Ilonokenue yTBep)KAaeTcs W BBOAMTCS B JEHCTBHE [PHUKA30M
sapeytomeit JIOY u spasercs o0si3aTeNbHBIM ISl MCIOJHEHMSI BCeMH PabOTHHKaMM,
UMEIOIIMMH JIOCTYT K NEPCOHAIBHBIM JJaHHBIM COTPY/IHUKOB.

2. [lousiTHe M cOCTAB NMEPCOHAILHBIX JIAHHbIX
2.1. IepcoHanbHble AaHHble paboTHHKA - HHMOpMalMs, HeoOXoaumas paboTojareiio B
CBS3M C TPYJOBLIMHM OTHOIIEHHSIMM M Kacalolluecs KOHKpeTHOro pabdorHuka. lloj
uadopmanmeii o pabOTHHKAax MOHMMAIOTCS CBelleHHMs O (aKrax, COOBITHAX U
00CTOATENBCTBAX JKU3HH PAOOTHHKA, [TO3BOJISIIOLINE HASHTH(PUUUPOBATD €0 JIMYHOCTb.
2.2. B cocTaB nepcoHalbHbIX JanHbix padotHuka JJOY Bxoaar:
- aHKeTHbIe U Ouorpaduyeckue 1aHHbIE;
- obpazoBanue;
- CBEJICHUSI O TPY/I0BOM M OOIIIEM CTaxe;
- CBE/ICHHUS O COCTaBE CEMbH;
- [1aCMOPTHBIE 1aHHBIE;
- CBEJICHUSI O BOMHCKOM YyueTe;
- CBeJIeHHs 0 3apaboTHOM I1aTe COTPY/IHHKA;
- CBEJICHUS O COLIMAJbHBIX JIBIOTaX;
- CHeLMaJbHOCTB;
- 3aHUMaemasi JJOJKHOCTh;
- HaJlH4YMe CyJAMMOCTEH;
- aJIpec MeCTa KUTEIbCTBA;
- TOMaIIHU# TenedoH;
- MeCcTO pabOoThl UJIK y4eObl 4JIeHOB CEMbU U POJCTBEHHHUKOB;
- XapakTep B3aUMOOTHOILIEHHH B CEMbE;
- coJiep;KaHue TPYI0BOrO JI0r0BOpa;
- COCTaB JAEKJIAPUPYEMbIX CBE/ICHUI O HAJIMYUKM MaTepHallbHbIX LIEHHOCTEH;
- coJiepsKaHue JeKapaliiu, 10/1aBaeMoii B HAJIOTOBYIO HHCIIEKIHMIO;
- MIOJJIMHHUKU U KOMHUU IIPUKA30B 10 JUYHOMY COCTABY;
- JINYHBIE JIe1a U TPYAOBbIE KHWKKH COTPYAHHUKOB;



- OCHOBAHMS K MPHUKa3aMm I10 JIMYHOMY COCTaBY,
jelia, cojepiKaliiie MaTepHaibl 10 IMOBBILICHHIO KBaIU(QUKALMU W TEPEeroAroTOBKEe
COTPY/IHMKOB, HX aTTeCTalluu, 1y KeGHBIM pacciie/I0BaHusIM,;
- KOTIMM OTUETOB, HAIIpaBJIsieMble B OpraHbl CTAaTHCTHKH.
2.3. JlokyMeHTBbI, YyKa3aHHpleé B IL 2.2. mgacrosmero [lonoxenus, ABJISIOTCSH
KOH(HIEHIIMAIBHBIMH, XOTsl, YUHTBIBas HX MAaccOBOCTE H eJIMHOE MecTo 00paboTKH M
XpaHeHHUs - COOTBETCTBYIONIUH rpu¢ orpaHHYEHHUs Ha HUX HE CTABUTCS.

3. O6paboTKa nepcoHATbHBIX 1aHHBIX
3.1. Ilog o6paboTKkoii mNepcoHalIbHBIX AaHHBIX pabOTHHKA [MOHHMAETCH TIOJIY1CHHE,
XpaHeHue, KOMOMHMpOBaHMe, —Iepejaia WK noboe  JIpyroe  MCMOJb30BaHHE
[1epCOHAJIBHBIX JIAHHBIX PAOOTHHKA.
3.2. B mensix obecriedenus npaB U cBOOOJ uenoBeka v rpak/aHuHa paboTonarenb U ero
[peicTaBuTeN Mpy 00paboTKe NMepCoHaNbHBIX NaHHBIX paboTHiKa 00a3aHbl COOMONATE
ciietytolue ooume TpedboBaHus:
3.2.1. OGpaborka mnepcoOHaIbHBIX  JaHHBIX pabOTHUKA MOXET  OCYIIECTBISATLCA
HCKITIOUNTENBHO B LEJAX obecriedeHust coOmiofieHuss 3aKOHOB M WHBIX HOpMATHBHLIX
[PABOBBIX ~AKTOB, COJACHCTBHA paboTHMKAM B TPYJOyCTPOHCTBE, o0y4YeHUH H
NPOJBWKEHHH 110 ClyKOe, obecreyeHns JIMYHOM Ge3onacHoCTH pabOTHUKOB, KOHTPOJI
KOJTHUECTBa M KauecTBA BBIIOJHAEMOMN paboThl M 00eCreyeH s COXPAHHOCTH HMYLIECTBA.
3.2.2. Tlpu ompezneieHud o0beMa M COACPKAHHMA, oOpabarbiBaeMbIX [1€PCOHAIIBHBIX
naHHbIX  paboTHmMKa paboTojarenb  JIOJUKEH  pYKOBOACTBOBATHCA Koncturynuei
Poccuiickoii denepaiun, TpyA0BbIM KOJEKCOM W HHBIMH deiepanbHbIMK 3aKOHAMH.
3.2.3. TlonyyeHue TEPCOHANBHBIX JIAHHLIX ~MOXKCT OCYIUECTBJIATLCS KAk  MyTeM
[pe/ICTaBICHUs] HX CAMUM PaOOTHUKOM, Tak U IyTeM TMONTY4EHUST UX U3 MHBIX HCTOYHHKOB.
3.2.4. TlepconanbHble JaHHBIE CIEyeT MOjydaTh y HEro camoro. Eciy nepcoHalbHbIe
jaHHble pabOTHHKA BO3MOXKHO MOJIYy4YHTh TOJBKO Y TpeTheil CTOPOHBI, TO PabOTHHMK
JlO/DKeH ObiTh yBeaomiaeH o0 3ToM 3apaHee, W OT HEro JIOJDKHO OBITH MOJIYYEHO
HHCbMeHHOe cornacve. PaGoronarenb JOMDKEH COOOLUTH pabOTHUKY O LeJX,
[peAnoaraeMbix HCTOUHHKAX M CTI0cOo0ax Moy eHus MepCOHANIBHBIX AHHBIX, @ TAKKE O
xapakTepe MOJUIeKAIIMX TMOJyYEeHHIO MePCOHAILHBIX JIAHHBIX 1 NocJaeJICTBUAX OTKa3a
paboTHMKA JaTh TMCbMEHHOE COTIACKE Ha X IOy dCHHC.
3.5, PaGoTonaTeNnb He MMeeT Ipapa nojydars u o0pabarbiBaTh NEPCOHANBHBIC AAHHbIC
paGOTHHKA O ero MOJMTHYECKHX, PEJIMTHO3HBIX W UHBIX yGesKIeHUsX W 9acTHOM JKn3HH. B
cllydasix, HETOCPEJCTBEHHO CBSI3aHHBIX C BOINPOCAMH TPY/OBBIX OTHOLIEHUH, JaHHbIE O
qacTHOW KM3HM paboTHUKA (MHpOpMaLKs O KHU3HEJACATEJLHOCTH B cepe cemMeHHBIX
GBITOBBIX, JMYHBIX OTHOIUEHHH) MOTYT ObITH TOJIYYEeHBI 1 obpaboTanbl paboroaaresieM
TOJILKO C €r0 THCbMEHHOr0 COrjlacus.
3.2.6. PaGoTonarens He MMEET MpaBo MojydaTh U 0OpadaThiBaTh MEPCOHAIBHBIE HAHHDBIC
pabOTHMKA O ero 4ieHCTBe B OOLICCTBEHHBIX 06BbeIMHEHUSX WM €ro Mpodcoio3HOM
JleaTeIbHOCTH, 3a UCKJIIOUEHHEM CITy4daes, IPelyCMOTPEHHAIX (erepalbHBIMA 3aKOHAMH.,
3.3. K o6paboTke, nepejaue M XpaHEHHIO NEPCOHAILHBIX JIAHHDIX paboTHHKA MOTYT
uMeThb JocTyI coTpyaHuku JIOV:
- Oyxranrepuu,
- JICJIONIPOU3BOJIUTEND;



- MeJIMIIMHCKUH pabOTHHUK;

- CTApLIMK BOCIIUTATEIb,

- 3aBeJIYIOIINHI X03MCTBOM.

3.4. Hcnonp3oBaHue TEPCOHANIBHBIX JaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHH C
eJISIMH, ONpeIe/IUBIIUMH UX MTOJTYyYCHHE.

3.4.1. TlepconanbHble JaHHbIE He MOIYT OBITh HCIIOJIB30BaHbl B LEIAX NPUYUHCHUS
MMYIIECTBEHHOTO M MOPAJIbHOrO BpeJa IpakjaHaM, 3aTpy/IHEHUS peallM3ally Mpas U
cBobon rpaxaan Poccuiickoit ®enepauun. OrpaHuyeHue IpaB IpaxiaH Poccuiickoit
desiepaluy  Ha  OCHOBE  MCIOJb30BaHWs — MHGMOpMauuud 00 HX  COLMATLHOM
IIPOMCXOYXJICHUH, O PACOBOW, HALMOHAIBLHOM, A3BIKOBOW, PEIMUTHO3HOH W NapTUHHOM
IPUHAIEKHOCTH 3aIpelLlieHO U KapaeTcsl B COOTBETCTBUM € 3aKOHOJATCIILCTBOM.

3.5. Ilepenaua mepcoHaJbHBIX IAHHBIX PabOTHHKAa BO3MOXKHA TOJBKO C COIJIacHs
pabOTHHKA WK B CIIydasx, PsAMO MPeJAyCMOTPEHHbIX 3aKOHOAATEILCTBOM.

3.5.1. Tlpu mepenaue NepCOHAIBHLIX JAHHBIX paboTHMKA paboTojarelb JOKEH
co0JI01aTh Cleylolne TpeOoBaHus:

- He coollaTh NepcoHalbHbIe JaHHble paboOTHMKA TpeThbel CTOpOHE 0e3 MUCbMEHHOIo
cornmacusi pabOTHMKA, 32 MCK/IIOYEHMEM CJIydaeB, Korjga 5TO HEOOXOAMMO B LeJsX
NpeaylpekaeHnst Yrpo3bl JKM3HM M 3/10pOBBIO  pabOTHHMKA, a TaKke B Cllyvasx,
YyCTaHOBJICHHBIX (hejlepaibHBIM 3aKOHOM;

- He CcOO6IIATh MepcoHalbHble JaHHble pabOTHHKA B KOMMEPYECKMX Lensax 0Oe3 ero
MUCBMEHHOI'O COrJlacus;

- IpeyNpenTh JIKL, MOMYYalOIUX I1€PCOHABHbIE JlaHHbIE PA0OTHHKA, O TOM, YTO JTH
JlaHHbIe MOTYT OBITh MCIIONB30BAHbI JIMIIL B LEISX, JUIS KOTOPHIX OHH COOOLICHBI,
TpeGoBaTh OT 3THX JIMIl MOATBEPXKICHHS TOTO, 4TO 3TO MpaBuio cobitojero. Jlnia,
MoNydalolue INepcoHaibHble JaHHble paboTHHKA, 00s3aHbl  COOJIOAATH  PEHKHM
cekpeTHOCTH (KOH(M/IeHIHaNbHOCTH). [laHHOe MOJOXKEeHHe He PpacnpoCTpaHseTcs Ha
oOMeH MepCcoHaJbHBLIMM  JAHHBIMH  pabOTHMKOB B  TOPs/IKe,  YCTAHOBJICHHOM
¢enepasbHBIMU 3aKOHAMH; ;

- paspeliath JIOCTYN K T[€PCOHAIBHBIM JaHHBIM pPabOTHUKOB TOJIBKO CIICHMANIBHO
YIOJIHOMOYEHHBIM JIMLAM, ONPE/EJICHHBIM [PHKA30M 110 OpraHu3aluH, MpH 5TOM
yKa3aHHbIe JIML@A JIOJKHBI UMETh MPaBO IM0JIy4aTh TOJIBKO T€ IEePCOHAIbHBIE JlaHHbIC
paboOTHMKA, KOTOPbIE HEOOXOAMMBI /ISl BBITOJIHEHHS KOHKPETHBIX (QYHKIIMH;

- He 3anpaiMBaTh HHPOPMALIHIO O COCTOSHHH 310pOBbs paOOTHHKA, 33 UCKIIIOYEHHEM TeX
CBEJICHHH, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTU BBINOJIHEHHs pPabOTHUKOM
TPYIOBOH DYHKLIMH;

- niepe/aBath NepcoHalbHbIe JaHHble paOOTHHKA MPeACTaBUTe/IsIM PabOTHHKOB B TOPSJIKE,
ycTaHOBJIEHHOM TpyJ0BBIM KOJEKCOM, M OIPaHHUMBAThL Ty MH(OPMALHIO TOJNBKO TeMH
MIepCOHANbHLIMH  JIaHHBIMM ~ pa0OTHHMKA, KOTOpble HEOOXOIMMbI JUls  BBIIIOJHEHHS
yKa3aHHBIMHU MPEeACTaBUTEIAMU UX (PyHKLIHHA.

3.5.2. Tlepenaua nepcoHaANbHBIX JAHHBIX OT JepiKareis MIAM €ro IpeAcTaBUTeNeH
BHELIHEMY TOTPEOUTEI0 MOXKET JOIYCKaThesi B MHHMUMAJIbHBIX 00BbEMax M TOJbKO B
LeNIIX BBIMOJHEHMs 3ajad, COOTBETCTBYIOIIMX OOBEKTMBHOW MpuUunMHe cOopa STHX
JAHHBIX.
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3.5.3. Ilpu nepesave nepcoHanbHBIX TaHHBIX PaGOTHHKA noTpeOUTENsIM (B TOM YHCIIE U B
KOMMEPUECKHUX LeJIsiX) 3a Mpe/ielTbl OpraHu3aluu paboToaaTelb He J0KeH cooBImaTh 3TH
JlaHHbIC TpeThel CTOpoHe Ge3 MMCHMEHHOro corachs pabGOTHHKA, 3a MCKIIOUCHHEM
CJIy4aeB, KOI/la 5T0 HEOOXOAMMO B LEJSX MPeLyNpPexkaeHHs YIrPO3bl KUZHH U 3/I0POBBIO
pabOTHMKA WIIM B CIIy4asixX, yCTaHOBIEHHbIX (benepanbHbIM 3aKOHOM.
3.6. Bee Mepol konduaeHImansHocTH pu cGope, 00paboTKke ¥ XpaHEeHUH MEPCOHATBHBIX
AQHHBIX COTpYIHHMKA pacrpoCTpaHslOTCs Kak Ha OymakHble, TaK W Ha 3JEKTPOHHBIE
(aBTOMaTH3MPOBAHHbBIE) HOCHTEIH HH(pOPMALIHH.
3.7. He nomyckaercs oTBeuarh Ha BOMPOCHI, CBSI3AHHBIE C nepeaade InepcoHalibHOMN
HH(OpMaLKK 110 Testedony.
3.8. XpaHeHue NepcoHabHbIX AaHHBIX J0JKHO [IPOMCXOJIMTH B MOPSAJIKE, HCKITIOYAIOLLIEM
MX yTpaTy WJIH UX HEIIPABOMEPHOE MCITOIb30BaHHUE.
3.9. Ilpu npunsTHH pelueHuit, 3aTparnBarOIIKX HUHTEpechl paboTHUKa, paboTomarenp He
MMECT [IpaBa  OCHOBBIBATBCS HA TEPCOHANBHBIX JIaHHBIX PabOTHHKA, TONYYEHHBIX
HCKJIIOMMTENILHO B pesyJIbTaTe MX aBTOMATH3MPOBAHHOH 0OpaGOTKH WIIM 3JIeKTPOHHOIO
nmoyny4yeHust.  PaboTojarenb  yuMmThIBaeT  JIMYHBIE — KayecTBa paboTHHKa,  ero
N00pOCOBECTHDIN 1 3D PEeKTHBHBIN TPy 1.

4. loeTyn K nepcoHaNbHbLIM IaHHbIM
4.1. BuyTtpennuii noctyn (nocryr BHYTPH OpraHu3alum).
4.1.1. IlpaBo nocTyna K nepcoHaIbHBIM JIAHHBIM COTpY/IHHKA UMEIOT:
- 3apeaytomumii JJOY;
- APYrue COTpYyHHKH OpraHM3allMid IIPH BBINOJHEHWH HMH CBOMX CJYKeOHBIX
00s13aHHOCTEH.
4.1.2. IlepeyeHb nu1, HMEIONMX AOCTYNl K TepCOHANbHBIM JaHHBIM pPabOTHUKOB,
onpeaesseTcs npukasoM sasejytoilero JJOV.
4.2. Buemnuit nocrym.
4.2.1. K uucny maccoBbix notpeGureseii [ICPCOHAJIBHBIX JAHHBIX BHE OpPraHU3alllu
MO’KHO OTHECTH IOCY1apCTBEHHbIC H HETrOCY1apCTBEHHbIE (DYHKLIHOHAIBHBIE CTPYKTYPbI:
- HaJIOrOBBIE MHCIIEKI[HH; ’
[IPAaBOOXPAHUTENIbHBIE OPraHbl;
- OpraHbl CTATUCTHKH;
CTpaxOBbl€ areHTCTBA;
- BOGHKOMAThI;
OpraHbl COIIMAIILHOIO CTPAXOBAHUSI;
MEHCHOHHbIE (POHJIEI;
[1OIpa3ie/ieHHs MYHUIUMATLHBIX OPIaHOB YIIPABJICHUS;
4.2.2. Ha30pHO-KOHTPOJIbHBIE OpraHbl UMEKOT JIOCTYIl K MH(POPMALMK TOJILKO B cepe
CBOEH KOMIIETEHI[HH.
4.2.3. Opranusaluu, B KOTOpPblE COTPYIHHK MOYKET OCYILECTBJISATh MepPeUHCIIEHUs
JICHEIKHBIX CPEICTB (CTPAaxOBble KOMIIAHHH, HEroCYIapCTBEHHBIE MEHCHOHHbIE (hoHbI,
01aroTBOPUTENILHEBIE OPraHU3alNH, KPCIUTHBIE YUPEIKJICHHUSI), MOTYT MOJYYUTh JOCTYN K
NePCOHATBHBIM ITaHHBIM PAOOTHUKA TOJIBLKO B CJIy4ae ero MUCbMEeHHOro pasperueHus.
4.2.4. JIpyrue opranuzaium.

1
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CaezieHus o paboTaloIEeM COTPYAHUKE HIIH YK€ YBOJIEHHOM MOTYT OBITh PeJOCTAB/IEHbI
JApPYroi OpraHu3allMd TOJBKO C ITHUCBMEHHOIO 3arpoca Ha OjiaHKe opraHu3aluu, C
MPUIIOKEHHEM KOITMH HOTAapHabHO 3aBEPEHHOrO 3asBJIeHus] pabOTHHUKA.
IlepcoHasibHble JJaHHBIE COTPY/IHUKAa MOTYT OBITh IMpPeJOCTaBIeHbl POJCTBEHHHWKAM HIIH
4JIEHAaM €r0 CEMbH TOJIbKO ¢ IIMCbMEHHOIO pa3pelleH sl CaMOro COTpY/IHHKA.
B ciyuae pasBona ObiBIIas cynpyra (Cynpyr) MMeEIOT 1paBo 00paTUThCs B OPraHU3aLMIO C
ITMCBbMEHHBIM 3aIIpOCOM O pasMmepe 3apadoTHOM niaTkl coTpyaHuka 6e3 ero cornacus (YK
PD).

5. 3amuTa nepcoHaNbHbIX TaHHBIX
5.1. Tlox yrpo3olf MJIM ONACHOCTBIO YyTpaThl MEPCOHANBHBIX JAHHBIX MOHUMAETCs
€AMHUYHOE WJIH KOMIIJIEKCHOE, pealbHOE MIIM MOTEHUMAIbHOE, aKTUBHOE WJIM MAcCUBHOE
NPOSIBJICHHE 3I0YMBILIJICHHBIX BO3MOXKHOCTEH BHEUIHUX WM BHYTPEHHHMX HCTOYHHKOB
Yrpos3bl co3faBaTh HeOJaronpusiTHble COOBITHSI, OKas3blBaTh JIeCTa0MIM3UPYIOLIEe
BO3/EHCTBHE HA 3alUIIaeMyI0 HHPOPMALHIO.
5.2. Puck yrposel 1100bIM HH(POPMALMOHHBIM pECypcaM CO3JAK0T CTUXHIHbIE OeICTBHS,
OKCTPEMaJIbHbBIC CUTYallMH, TEPPOPUCTUYECKUE ICHCTBHSI, aBApUH TEXHUUYECKUX CPEJCTB U
JMHUH CBSA3H, JIpyrde OOBEKTHBHBbIE OOCTOSITENLCTBA, & TAKIKE 3aMHTEPECOBAHHBLIE M
HE3aWHTEPECOBAHHbIE B BOSHUKHOBEHWH YIPO3bl JIHIIA.
5.3. 3ammMTa nepcoHabHbIX AaHHBIX MpeJCcTaBisieT co0OM KeCTKO perjiaMeHTHPOBaHHbIi
U JIMHAMHYECKH-TEXHOJIOTHYECKUH  IIpoLecc,  MNpeAyNpexAaloliui  HapylleHHe
JOCTYTHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(PHACHIMAIBLHOCTH MEPCOHANIbHbBIX
JaHHBIX M, B KOHEYHOM cyeTe, o0ecrneunBaolMi JOCTaTOYHO HaleKHYI0 0e30MacHOCTh
HHPOPMALIMM B MpOLECCe YIPaBJIEHYECKOW M MPOM3BOACTBEHHON JIEATE/IbHOCTH
KOMITaHHH.
5.4. 3amuTa NepcoOHaNIbHBIX JaHHBIX pabOTHHKA OT HENPaBOMEPHOIO UX HCIIOJL30BAHMS
WM YTpaThbl J10JDKHA ObITh oOecnieyeHa paboTojaTeseM 3a CUeT ero CpeJCTB B MOPSKE,
YCTaHOBJIEHHOM (hesiepabHBIMU 3aKOHAMH.
5.5. "Buyrpenssis 3amura.
5.5.1. OCHOBHBIM BHHOBHMKOM HECAHKLMOHMPOBAHHOIO JOCTYNd K MEPCOHAILHBIM
JIaHHBIM SIBJISIETCS, KaK IPaBHJIO, IepcoHall, paboTaroiuii ¢ JOKyMEHTaMH MU Oazamu
AaHHbIX. PernameHTauuss Jocryna nepcoHana K KOH(DHIEHLMANbHBIM CBEIEHHUSIM,
JIOKyMeHTaM M 0a3aM  JIaHHBIX ~ BXOAMT B UHMCJIO OCHOBHBIX  HarpaBlieHHI
OpraHu3alMOHHOM 3alMThl  MH(OPMAUMK M MNpeJHa3HAa4YeHa JJisi  pasrpaHHyuYeHus
[MOJIHOMOYHH MEX/1y PYKOBOIUTEISIMH U CHICLMAIMCTAMU OPraHU3alHH.
5.5.2. Jlns obecrnieyeHus BHYTPEHHEH 3allMTBI MEPCOHAIBHBIX JAHHBIX PabOTHHKOB
HEe00X0IMMO co0II0AaTh PsijL Mep:
- OI'PaHMYE€HHUE U perjaMeHTalus cocTaBa pabOTHUKOB, (PYHKILMOHAJILHbIE 00A3aHHOCTH
KOTOPBIX TPeOYIOT KOHMUACHIIMAIBHBIX 3HAHUIA;
- CTporoe u3duparesbHOoe U 00OCHOBAHHOE paclpejielieHHe TOKYMEHTOB M MHpOpMAINHK
MEK]ly paDOTHHKAMH;
- pallMOHAIIbHOE pa3MelleHne pabounx MecT pabOTHHKOB, MIPH KOTOPOM MCKJIIOYAIOCh OBl
OECKOHTPOJIEHOE HCIOJIb30BAHKE 3alUILAeMON HHPOPMALIMK;
- 3HaHUe PabOTHUKOM TPeOGOBAHMH HOPMATHBHO-METOIHYECKUX JIOKYMEHTOR [10 3alluTe
MH(OPMaLMK U COXPAHEHHH TalHBI;



- HaJlu4yhe HeOOXOJMMBIX YCIIOBHH B MOMEIIEHHH JJsi paboThl ¢ KOH(DUAEHUHATLHEIMU
JIOKYMEHTaMH U 0azaMu JJaHHBIX;
- Ollpe/ieJIeHHE U perjlaMeHTal|sl coCcTaBa pabOTHUKOB, MMEIOLIMX MPaBo JI0CTYyIa (BXoa)
B ITOMEIICHHE, B KOTOPOM HAaXOAMUTCS BbIYUCIUTE/bHASI TEXHUKA;
- OpraHusalus 1opsjika yHUUTOKeHUs: HHQOpMaL1K;
- CBOEBPEMEHHOE BBIABJIEHHE HapylIeHHUs TpeOOBaHUM pa3pelIuTeIbHONH CUCTEMBI
JI0CTyINa pabOTHUKAMHU MOJpa3/iesieHus;
- BOCIHUTATeJIbHasE W pasbsCHUTE/IbHAss padoTa C COTPYAHUMKAMM [OApa3/e/eHHs I10
NpeaynpexeHUIO yTpaThl LIEHHBIX CBeJEHUH Mpu pabore ¢ KOH(HUIAEHIHMAIBLHBIMH
JIOKYMEHTaMH,
5.5.3. 3amMra nepcoHaJbHbIX JaHHBIX COTPYAHUKA HA 3JIEKTPOHHLIX HOCHTESX.
Bce manku, copepikallime nepcoHanbHble JaHHbIE COTPYIHMKA, JOJKHBI OBITh 3alLMILEHbI
IapoJIeM.
5.6. "BHewnss 3amura”.
5.0.1. Jlns 3amiuThl KOHQUIEHIMAIbHOH HH(DOPMALMK CO3/1AI0TCs LeJeHaNpaBIeHHbIC
HeOJIaronpusTHBIE  YCIOBUS M TPY/JAHONPEOJONMMbIe  TPENATCTBHS Ul JIHLA,
MBITAIOMIErocst COBEPUINTh HECAHKLIMOHUPOBAHHBIN AOCTYNl M OBJaJeHHe WHpOpMAaIHUeii.
Llesbio u pe3ynbTaToM HECaHKIIMOHMPOBAHHOTO JOCTYNA K HH(OPMALMOHHBIM pecypcam
MOXKET OBbITh HE TOJILKO OBJIJICHHE LIEHHBIMH CBEJICHUSIMH M MX MCIIOJIB30BAHUE, HO U HX
BUJIOM3MEHEHHE, YHMYTO)KEHHE, BHECEHHME BUpYca, MoJMeHa, danbcupuKarms
COJIEpKaHUsl PEKBM3UTOB JOKYMEHTA H JIp.
5.6.2. ITlop mOCTOPOHHMM JIMUOM MOHMMaercss Ji00Oe JIMIO, He HUMelollee
HEMOCPEICTBEHHOI0 OTHOIICHHS K AEATEIbHOCTH YUPEK/ICHUS, MOCETUTEH, pabOTHUKH
APYrUX  OpraHM3alMOHHBIX  CTPYKTyp. llocTopoHHMe JMIIa He JO/KHBI  3HATH
pacnpenenenre GyHKIui, paboune 1polecchl, TEXHOJIOTHIO COCTaBIeHus, o(opMIeHHUs,
BEJICHUS U XpaHEHHs JJOKYMEHTOB, JieJl U pad0YrX MaTepHasoB.
5.6.3. Jlna obecniedeHHs BHEMIHEH 3alMTHI [EPCOHAIBHBIX JAHHBIX COTPY/IHHKOB
HE0OX0AMMO cOo0JII0/1aTh Psijl Mep:
- IPOIYCKHOW PEIKUM YUPEKICHHUSI,
TEXHUYECKHE CPEJICTBA OXPaHbl, CUTHAJIU3AI[MH;
OPsAJI0K OXPAHbI TEPPUTOPHH, 3JaHUH, NOMEILIECHUH, TPAHCIIOPTHBIX CPE/CTB;
TpeOoBaHus K 3aluTe HHGOPMALIUK NIPU MHTEPBLIOUPOBAHUY U COOECeI0BAHMUSIX.
5.7. Bee nuua, cBA3aHHBIE C MOJMydeHHeM, 00paGOTKON W 3alMTOH MEepPCOHAbHBIX
JIaHHBIX, 00s13aHbl MOANUCATE 0053aTENLCTBO O HEPA3IAlleHHH MepPCOHATBHBIX JAHHBIX
pabOTHUKOB.
5.8. I'lo BO3MOXKHOCTH MepcoHalbHbIe JaHHbIe 00€3IHYHBAIOTCSL.
5.9. Kpome mMep 3aluThl NEPCOHATbHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOIATEIBCTBOM,
pabortonaresu, pabOTHHKU M MX NPEACTABUTE]IH MOIYT BbIPAOaThIBAThH COBMECTHBIE MEpBI
3allMThI IEPCOHAJIBHBIX JIAHHBIX PabOTHHUKOB.

6. IIpaBa u oGs13aHHOCTH pabOTHHKA
6.1. 3akperyienve npap pabOTHHMKA, PErNAMEHTHPYIOLIMX 3allUTy €ro MepcOHaJbHbIX
JIaHHBIX, 00€eCIeYHBaeT COXPAHHOCTD MOJHON U TOUYHOM HHQOPMALIUK O HEM.
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6.2. PaGoruuku JIOY M UX NpeCTaBUTENH JOJKHBI ObITh O3HAKOMJICHBI MO/ PACIIUCKY ¢
JIOKYMEHTaMH OpraHH3alMK, YCTaHABIUBAIOUIMMH MOPAIOK 06paboTKH MEePCOHAIbHBIX
JIAHHBIX pabOTHUKOB, & TaKke 00 MX MpaBax U 00s3aHHOCTSIX B 3TON 00JIaCTH.
6.3. B IesX 3allUThl IEPCOHANBHBIX IaHHBIX, XpaHsALIMXcs y paboronaress, pabOTHHK
MMeeT MpaBo:
- TpeGOoBaTh WUCKIIFOYEHHMs WIIM MCIIPABICHMsS HEBEPHBIX MM HENOJHbIX MepCoOHaIbHBIX
JIQHHBIX;
- Ha cBOOOHBIA GecIUIaTHBIA JA0CTYI K CBOMM MEPCOHAIBHBIM JIAHHBIM, BKJIIOHadA Mpaso
Ha TIOJTydeHHe KOMui 11000 3amicH, coeprKallel NepcoHaibHbIC TaHHbIE;
- [IepCcOHAJIbHbIC JaHHBIE OLEHOYHOrO XapaKrepa JOMOIHUTD 3asBICHHEM, BhIPAKAIOLIIM
ero coOCTBEHHYIO TOUYKY 3PEHHS;
- Ha COXpAaHEHHe M 3allUTy CBOe IMYHOM U ceMeHHOM TalHBI.
6.4. PaboTHuK 00s13aH:
- mepenaBaTh pabOTOAATENIO WIJIM €ro  MPEICTABUTENO KOMIUICKC JOCTOBCPHDIX,
JIOKYMEHTHPOBAHHBIX TE€PCOHANBHBIX JTaHHBIX, COCTAB KOTOPBIX yCTAHOBICH Tpy10BbIM
KonexkcoM PO,
- CBOEBPEMEHHO co00IIaTh paboToaaTe/ o 00 H3MEHEHHH CBOMX MEPCOHANILHBIX IaHHbIX.
6.5. PaboTHuKH cTaBaT padoTojarels B H3BECTHOCTh 00 u3MeHeHHH (aMHUIKMK, UMEHH,
OTYECTBA, JaThl POXKIEHHS, YTO MOJIydaeT OTPAKEHUE B TPYIOBOH KHIKKE HA OCHOBAHHH
[pEeNCTABIEHHbIX JOKYMeHTOB. Ilpu HEOOXOAMMOCTH — M3MCHAIOTCH  aHHBIC 00
o6pa3zoBaHuK, NPO(heccr, CreuralbHOCTH, IPUCBOCHUH HOBOTO pasps/a 1 Ip.
6.6. B 1essX 3alUThl YaCTHOM KU3HM, TMUHON 1 ceMeiHO# TailHbl pabOTHUKH HE [0JIKHBI
OTKa3bIBATHCA OT CBOEro InpaBa Ha 00pabOTKY MEpPCOHAIBHBIX JAHHBIX TOJBKO € HX
coryiacusi, MOCKOJIBKY DTO MOYKET IOBjeYb INPHYMHEHHE MOpPajbHOro, MaTepHajbHOTOo
Bpeaa.

7. OTBETCTBEHHOCTD 32 pasrjalleHie KoHpuIeHuHaIbLHOH

HH(OPMALHH, CBSI3AHHOH € MEePCOHAIbHBIMH TaHHLIMH

7.1. TlepconasbHas OTBETCTBEHHOCTb - OJIHO W3 IJIABHBIX TpeboBaHUK K OpraHu3aluu
(GYHKIHMOHUPOBAHHsA CHUCTEMbI 3alLUThI ‘mepcoHanbHOM HHGbOpMALMKM M 00s3aTebHOE
yesosue obecriedeHust 3G PEKTUBHOCTH ITOH CHCTEMBI.
7.2. HOpuauueckue ¥ (uU3HUECKHE ML, B COOTBETCTBMM CO CBOMMH IOJHOMOUHAMH
prajeromne uHdopManreid o rpaxaaHax, MOy4aiolide W HMCIOIB3YIOWUe ee, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKkoHojarenbecTBOM Poccuiickoit denepanun 3a
HapyLIEHHE PeKUMa 3alllUThl, 00pabOTKU U MOPsi/IKA HCIIOJL30BAHMS 9TOW UH(OpPMALHH.
7.3. PykoBoauTeNlb, pa3pellarolldid JOCTYNl COTPYIHHMKA K KOH(HIeHIHATIbLHOMY
JIOKYMEHTY, HeCeT epCOHalbHYI0 OTBETCTBEHHOCTD 3a JIAHHOE pa3spelICHNUE.
7.4. Kaxplit COTPYHUK OpPraHM3aliiy, MOdydatomuil 1uis paboTsl KOH(HUICHIIHATbHBIN
JIOKYMEHT, HeCeT eJMHOJNYHYIO OTBETCTBEHHOCTh 3@ COXPaHHOCTH HOCHTENIA W
KOH(UIEHIIHAILHOCTh HH(MOPMALIKH.
7.5. Jluua, BUHOBHbIE B HAPYLICHHH HOPM, PEryJMpPYIOLIHX IOjyueHHe, oOpaboTKy H
3ALLUTY MepcoHAIbHBIX JTAHHBIX paboTHHKa, HECYT JIMCLIUTUIMHAPHYIO,
a/IMHHUCTPATUBHYIO, TPa)KJaHCKO-NPABOBYIO WJIM  YTOJIOBHYIO OTBCTCTBEHHOCTH B
COOTBETCTBUHU C (efiepajbHbIMHA 3aKOHAMM.
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7.5.1. 3a HeucroJHEHHE WJIM HEHajUIekKallee HCIoJHeHHue padOTHMKOM IO €ro BHHE
BO3JIO’KEHHBIX HA HEro 00s3aHHOCTEH 110 COOJII0IEHHIO YCTAHOBIEHHOTO NOpsiiKa paboThl
CO CBeIEHHUAMH KOH(DHICHIMAIBHOIO Xapakrepa paboTojaresb BIIpaBe MPUMEHSIThH
npejaycMoTpeHHble Tpy10BbIM KOAEKCOM JIMCIUITTIMHAPHBIE B3bICKAHHSI.

7.5.2. JloJbKHOCTHBIE JIMIIA, B O0SA3aHHOCTH KOTOPLIX BXOJMUT BeJEHHWE IMEPCOHAJIbHBIX
JIAHHBIX COTPY/IHHKA, 00si3aHbl 00ECHeYUTh KaKJIOMY BO3MOYKHOCTHL O3HAKOMJIEHHsS C
TOKYMEHTaMM M MaTepHallaMH, HENOCPeACTBEHHO 3aTpardBalOlIMMH €ro Ipasa H
cBOOOIBI, €C/IM HWHOe He I[peaycMOTpeHo 3akoHOM. HenpaBomepHbili oTKas B
Npe/0CTaBjIeHHd  COOpaHHBIX B YCTAHOBIGHHOM  IOpAJKE  JOKYMEHTOB, JIH0OO
HECBOEBPEMEHHOE TIpe/IoCTaBIeHHe TaKUX JAOKYMEHTOB MM HWHOH HWH(OpManuu B
cilydasix, MpeyCMOTPEHHBIX 3aKOHOM, JIMOO IpelocTaBIeHHe HENOJIHOW WM 3aBEJIOMO
JOHOM MHMOpPMaLMKU - BJIEYET HAJOXKEHUE Ha JOJDKHOCTHBIX JIMIL aJIMHHHCTPATHBHOIO
mrpaga B pasmepe, onpeessseMOM Konexcom 00 aIMUHUCTPATUBHBIX
NpaBOHAPYLICHUSIX.

7.5.3. B coorBerctBuM ¢ ['paxkjaHCKUM KOJIEKCOM JIMI@, HE3aKOHHBIMH METOJIaMH
MoJIyYMBIIHE MH(DOPMAIIMIO, COCTABIISIOULYIO Cly)KeOHYI0 TaliHy, 00s3aHbl BO3MECTHUTh
MpUYHHEHHbIe YOBITKH, pUYEM Takas ke 00s13aHHOCTh BO3JlaraeTcs U Ha padDOTHHKOB.
7.5.4. YrojoBHasi OTBETCTBEHHOCTb 3@ HapyllleHHe HEIPUKOCHOBEHHOCTH YaCTHOMN JKU3HH
(B TOM YHCJIe HE3aKOHHOE COOMpaHWe WM pacrpocTpaHEeHHUEe CBEJICHUH O YaCTHOW KM3HU
JMI@, COCTaBIAIOIIEr0 €ro JIMYHYK WM CeMelHyl TaiiHy, 0e3 ero corzacus),
HENpPAaBOMEPHBIA JIOCTYI K OXPaHsAEeMOH 3aKOHOM KOMIIbIOTePHOH HH(OpMalKH,
HelpaBOMEpHbIH OTKa3 B IPeJOCTaBIeHUH COOpPAaHHBIX B YCTAHOBJIECHHOM IOPSAKE
JIOKYME@HTOB H CBEJIEHUH (ecliu ITH JesHMs [PUYMHMIIM BpeJl NpaBaM H 3aKOHHLIM
MHTEpecaM I'pax/iaH), COBEpPLICHHbIE JMIIOM C HCIOJb30BAaHMEM CBOEro CIIy:KeOHOro
MMOJIOKeHHUsl HakaspiBaeTcsi mrpadoM, JUOO JIMIIEHUWEM IIpaBa 3aHMMAaTh OIpe/esIeHHbIE
JIOJKHOCTH MJIM  3aHUMAThCS  ONpEJEeJeHHON JesTebHOCTbIO, JIMOO apecroM B
cootrBeTcTBUU ¢ YK P,

7.6. HenpaBoMepHOCTD J1eSTeIbHOCTH OpPraHoB rocy1apCTBEHHOM BIACTH U OpraHU3alHii
no cOopy M MHCMNOJB30BAHWIO TMEPCOHANBHBIX MAHHBIX MOXET ObITh YCTAaHOBJEHA B
cy1e0HOM MOpsIIKeE.



